KPIOKOBCKOE CEJIbCKOE NOCEJIEHUE
MYHHUIIUITIAJIBHOTO PAMOHA « BOPUCOBCKHUH PAMOH»
BEJT'OPOJCKOM OBJIACTH

AJIMUHHUCTPALNUSI
KPIOKOBCKOI'O CEJBCKOI'O HNOCEJIEHUsA
IOCTAHOBJIEHUE
«18» uroasa 2024 r. Ne 9

00 yTBep:KIeHUN AIMUHUCTPATHBHOIO PerJiaMeHTa 10 NpPeI0CTABJIeHHU IO
MYHHMIMIAJIBHOM YCIYI'H «Bbliaya BBINMCKU M3 NMOX03AMCTBEHHOM KHUIM HA
TeppuTOpuM KPIOKOBCKOro ceJbCKOro MoceJeHus»

B cootBetrcTBUM ¢ DenepanibHbIM 3akoHOM Poccuiickoit @enepannu ot 06.10.2003
Ne 131-®3 «OO0 oOumx mnpUHIMNAX OpPraHU3alMK MECTHOTO CaMOYIpPABJICHHS B
Poccuiickot ®enepaunun», DenepanbHbiM 3akoHOM Poccuiickon @enepauuu  OT
27.07.2010 Ne 210-®3 «OO06 opraHu3anv TPEAOCTABICHUS TOCYAApPCTBEHHBIX U
MYHHUIHANAIBHBIX yCIyr», lIpukazom MuHHCTEpCTBa CeIbCKOro Xxo3sucrea Pd or
27.09.2022 Ne 629 «O0 yrBepkaeHUU (OpMBI U MOPsAIKA BEACHUS MOXO3SHCTBEHHBIX
KHHUI», PYKOBOJACTBYSICb  YcTaBoM  KprokoBCKOro CEIbCKOrO0  TIOCEJICHUS,
AnmvunucTtpanuss KproKOBCKOro — CEIbCKOrO0 MOCEJICHHS MYHULMIIAIBHOIO paiioHa «
Bbopucosckuii paiion» benropojackoit o6mactu

MNOCTAHOBJUACT:

.  VYTBepauTh aIMHUHHCTPATHUBHBIA  pErJaMEHT [0  MPEJOCTaBICHUIO
MYHHUIANAIBHON YCIYyTH «Bbigaya BBIMUCKU U3 TOXO35IMCTBEHHOW KHUTH HA TEPPUTOPUU
KprokoBCKOro cenbCKOro moceneHus», COriacHo npuioxxeHuto Nel.

2. Pa3zmecTuth HacTosIIIee MMOCTAHOBJICHHUE B nH(pOpPMAITMOHHO-
TEJICKOMMYHHUKAIIMOHHOW CEeTH OOIIEero Mmojib30BaHUs Ha O(HUIIMAIEHOM CalTe OpPTraHOB
MECTHOrO0 caMoymnpaBieHUus: KpIOKOBCKOTO  CEIbCKOTO MOCEIEHUS MYHHIUIIAIbHOTO
paiiona «bopucoBckuii  paiion» benropoackoit o6mactu  https://kryukovskoe-
r31.gosweb.gosuslugi.ru/.

3. KoHTpomb 32 HCTIOTHEHHEM HACTOSIIET0 MMOCTAHOBIICHHSI OCTABIISIO 32 COOOH.

['maBa amMuHHCTpanu
KprokoBCKOro cenbCKoro nocejacHus B.A. Konecnuk



ITpunoxenne
K [IOCTaHOBJICHUIO aIMUHUCTPALUU

KpIOKOBCKOrO CeIbCKOIO MOCEIICHUS
ot 18.07.2024r Ne 9

AJIMUHUCTPATUBHBIN PETJIAMEHT
HPEJOCTABJIEHUA MYHUIUITAJIBHOU YCJIYI'U
«BBITAYA BBIIINCKH U3 NIOXO3AUNCTBEHHOU KHUI U»

PA3JIEJI I. OBILIME ITOJIOKEHNA
I'masa 1. Ilpenmer peryanpoBaHusl aAMUHACTPATUBHOTO PETJIAMEHTA

1. Hacrosimuii aAMUHUCTPATUBHBIM PETJIAMEHT YCTAHABIMBAET TOPAJIOK U
CTaHJApPT TPEJAOCTABICHUS  MYHHUIUMNAIBbHOW  yciayru «Bwimadya  BBITUCKM U3
MOXO3SIUCTBEHHOW KHUTH», B TOM YHCJIC TOPSAOK B3aUMOJCHCTBUS aIMHHUCTPAIIUU
KprokoBCcKOro celnbcKoro TmoceiieHus (Jajnee - aAMUHHUCTpAIMs) ¢ TpaKJaHaMH U UX
YIOJIHOMOYEHHBIMU MPEACTAaBUTEIISIMH, CpPOKH u MOCJIeI0BATEIbHOCTh
aIMUHUCTPATUBHBIX TIPOLEAYp (IEUCTBUI), OCYIIECTBISEMBIX aIMUHHUCTpAIMEH B
Ipollecce peanu3aly MOJHOMOYUN IO BBIJIau€ BBIMTUCKU M3 MOXO3SIMCTBEHHOW KHUTH,
KOTOpbIE BEAYTCS OpPraHaMu MECTHOTO caMoymnpaBieHus KproKOBCKOTO — CEIbCKOTO
nocesneHus (ganee - moxXo3sUCTBEHHbIE KHUTH).

2. llenpro HACTOAIIETO aJMHUHUCTPATUBHOIO pPETJaMEHTa SIBISIETCSl oOecrieueHue
OTKPBITOCTH TOpSJIKa MPEAOCTABICHUS MYHUIMIATBHOM YCIYTH, MPEAyCMOTPEHHOU
OYHKTOM | HacTosIero aJMUHHCTPATUBHOIO perjamMeHTa (fajnee - MYyHUIUIMAIbHAs
ycllyra), TOBBIIICHUS KayecTBAa €€ WCIOIHEHHs, CO3JaHUs YCIOBUU IS y4dacTus
rpakjaH B OTHOIICHUSX, BOSHUKAIOIIUX MPH MPEJOCTABICHUNA MYHUIIUTIATLHON YCITYTH.

I'naBa 2. Kpyr 3asButenei

3. MyHununanbpHas yciyra TMpeAoCTaBisieTcs TpakIaHaM, BEIyIIUM JHUYHOE
nojco0Hoe xo03aicTBO (manee JIIIX) Ha TeppUTOPUH MYHHIIMIAIBLHOTO OOpa3oOBaHUs
(manee - 3asBUTEN).

I'maBa JIIIX mmeeT mpaBO MOJIYYHUTHh BBINMCKY W3 KHUTM TOJBKO B OTHOILICHUU
cBoero JIIIX B mobom ob6beme, 1o JIF000My TIEPEUHI0 CBEICHUI U JUTS JIFOOBIX LIeTIeH.

Nuoit wien JIIIX uMeeT npaBo MOJyYUTh BBIIUCKY U3 KHUTH TOJBKO B OTHOLIEHUU
csoero JIIIX B mo0om oObeme, 1o TF0O0MY MEPEUYHIO CBEICHUN | ISl JTIOOBIX LIeTieH, 3a
HCKJIIOUCHUEM NIEPCOHAIIBHBIX JaHHBIX raassl JITIX.

4. OT MMeHM 3asBUTENA 3a NPEIOCTABICHUEM MYHUIIMNAIBHON YCIYyTH MOMKET
00paTUTHCS €r0 YIOTHOMOYEHHBIN MPEJCTABUTEN (J1ajiee - MPEICTABUTEND).

5. B cnywae oOpaieHusi 3agBUTENS] WIM €ro NPEACTaBUTENS C 3alpocoM O
MPEOCTABICHUN HECKOJIBKUX MOCYAAPCTBEHHBIX YCIYT U (WIM) MYHUIUNAIBHBIX YCIYT
IpU  OJHOKPATHOM OOpalieHud B MHOTO(QYHKIIMOHAIBHBIM LEHTP MPEIOCTaABICHUS
FOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX YCIOyr (lajiee - KOMIUIEKCHBIA 3ampoc), 3a
HCKJIIOYEHUEM TOCYJAPCTBEHHBIX YCIYI UM MYHUUMNAIbHBIX YCIYT, MNPEIOCTaBICHUE
KOTOPBIX MOCPEICTBOM KOMIUIEKCHOTO 3alpoca HE OCYILIECTBISAECTCS, IPU YCIOBUH, YTO
OIHOW W3 MYHMIMMAJIBHBIX YCIYT, YKa3aHHbIX B KOMILUIEKCHOM 3ampoce, SBIsSETCS



MyHUIMOAIbHAS ~ yciyra, MpeAocTaBisieMass B  COOTBETCTBUM C  HACTOSIIUM
aMUHUCTPATUBHBIM PETJaMEHTOM, MHOT'O(QYHKIMOHAJIBHBIA IIEHTP NPEIOCTaBICHUS
rOCYJAapCTBEHHBIX W MYHULIMOAIBHBIX ycayr (mainee - MOIl) nns obecneyeHus
MOJIYYECHHSI 3asiBUTEJIEM MYHUIIMIIAIIBHOM YCIyTU JAEMCTBYET B MHTEpecax 3asBUTEN 0e3
JOBEPEHHOCTH W HANpPABISIET B  AJAMUHUCTPALMIO 3alpoc O NPEAOCTABICHUU
MYHUIUOAIBHOW YCIYT'HM, HOJNUCAHHBIM YINOJIHOMOYEHHBIM padoTHukoM M®PI] wu
ckperuieHHbI neyatbto M®IL], a Takke cBeaeHuUs, JOKYMEHTbI U (W) MH(OpMALHIO,
HEOOXOIUMbIE JJIA MPEAOCTaBICHUS MYHULUIAIBHOM YCIYrH, C NPUIIOKEHUEM
3aBepeHHON M®I] KomMU KOMIUIEKCHOTO 3ampoca, 0€3 COCTaBJICHUS M IMOIINUCAHUS
TAKOT'0 3aIpoca 3asiBUTEJIEM WIIN €T0 MPEICTABUTEIIEM.

I'naBa 3. TpeGoBaHus K NOpsiAKY HHPOPMUPOBAHUS O MPEIOCTABICHUN
MYHULIMIIAJIBHOW yCIIyTH

6. lnst mosydeHus MHGOpPMalMK MO BOMPOCaM MPEAOCTABICHUS MYHULIUTAIbHON
YCIAYTH M O XOJ€ MPEAOCTaBICHUS MYHHMIMMIAIBHOM YCIYrHM 3asBUTEIb WU €ro
npecTaBUTENb oOpamaeTcsi B aAIMUHUCTPALIHIO.

7. Uadopmarisi 1O BOmpocaM TPEJOCTABICHHS MYHUIIMTAIBHONH  yCIyrd
peIOCTaBISETC:

1) mpu JTMYHOM KOHTAKTE C 3asIBUTEJICM WJIM €T0 MPEICTAaBUTEIIEM;

2) ¢ WCIOJIb30BAaHUEM CPEJICTB TesIeDOHHON CBsA3M, 4epe3 OQUIMATBHBIN CaiT
aIMUHUCTpALUA B MH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOU cetn «HTepHeT» (nanee
- ceTb «MHTEpHET») O axpecy: https://kryukovskoe-r31.gosweb.gosuslugi.ru/

(mamee - oduUIMANBHBIA CcalWT aIMUHHCTpalMH), 4epe3  (eaepabHYIO
roCy/IapCTBEHHYI0 MH(GOPMAIMOHHYIO cucTeMy «EuHBINA mopTan rocyJapcTBEHHBIX H
MYHHUIIUTIATBHBIX yelyr (dyHkiuit)», (manee - Ilopran), mo »IEKTPOHHOW MOUTe

aJIMUHUCTPALIAN adm.krukovo@yandex.ru (mamee - DJIEKTPOHHAS royra
aIMUHUCTPALIVH );

3) IMCBMEHHO B Cllydae [HCbMEHHOrO OOpalleHuss 3asBUTEIS WIH €ro
IPEJICTaBUTEJIS.

8. Undopmaruss 0  Xoae  NPEAOCTaBICHUS  MYHUIHUIAIBHON  YCIyTH
IPEIOCTaBISACTC:

1) npu TNIHOM KOHTAKTE C 3asBUTEIIEM WM €TI0 MIPEICTaBUTEIIEM;

2) C  UCIONB30BAaHUEM  TelNePOHHOW CBs3M, 4dYepe3 O(HIMAIBHBIA  CalT
aIMUHUCTPAIIUHU, TI0 JIEKTPOHHON MMOYTE aIMUHUCTPAITUH;

3) IMICBMEHHO B Cllydae IHCBMEHHOTO OOpaimIeHus 3asBUTENS W  €ro
MIPEICTaBUTEIIS.

9. IOMKHOCTHBIE JUIA aJIMHHHUCTPAIlMU, OCYIIECTBISIOMIAE TPEIOCTaBICHUE
uHOpPMAIIMK 10 BOMPOCAM TPEIOCTABICHUS MYHUIIMIIATBLHON YCIYIH M O XOJe
MPEIOCTaBICHUSI MYHUITUNIAIBHOW YCIYTH, JOJDKHBI MPUHATH BCE HEOOXOIMMBIE MEPHI
M0 TPEJOCTaBICHUIO 3asfBUTENI0 WM €ro MPEACTaBUTENI0  HMCUEPIBIBAIOIIEH
uHOpMAIIMK TI0O BOMpPOCAM KX OOpaIleHWH, B TOM YHUCJIE C MPUBICYCHHEM APYTHX
JOJKHOCTHBIX JIUIT IMUHUCTPATIHH.

10. Jlo)oKHOCTHBIE  JIMIIA  aJIMHHHUCTPAIlUU  TPEAOCTABISIOT  CIEIYIOIIYIO
uHMOPMAITMIO TI0 BOMPOCAM TMPEAOCTABICHUS MYHHUIIMMAIBHOW YCIYTH W O XOJe
MPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH:

1) 00 opraHe MeECTHOTO CaMOYIPAaBJICHUS MYHHUIHUIIAIBHOTO 00pa3oBaHUS,


https://kryukovskoe-r31.gosweb.gosuslugi.ru/
mailto:adm.krukovo@yandex.ru

MPENIOCTABISAIONEM MYHUIUNAIBHYIO YCIYry, OpraHax rOCyJapCTBEHHOM BIACTH U
OpraHu3alusaX, y4acTBYIOIIMX B MPEJOCTABICHUH MYHULMIAJIBbHON YCIyTH, BKJIIOYas
MH(pOpPMAIMIO 0 MECTE€ MX HaxOXAEHUs, rpaduke padOoTbl, KOHTAKTHBIX TenedoHax, a
taxke 0 ML, ocylecTBIAI0MUX NPEIOCTABICHUE MyHULIMIIAIBHOW YCIIYTU;

2) 0 TOpSAKE MPEOCTABICHHUSI MYHUIUITAILHON YCIYTH U XOJ€ MPEI0CTaBICHHUS
MYHHULUIIAJIBHON yCIIYTH;

3) 0 mepeyHe JOKYMEHTOB, HEOOXOJAUMBIX UIS TPEAOCTABICHUS MYHHIIUIAIBHOMN
YCIIyTH;

4) 0 BpeMeHH TMpHeMa JOKyMEHTOB, HEOOXOMUMBIX I TPEAOCTABICHHUS
MYHHULUIIAJIBHON yCIIYTH;

5) 0 cpoke mpenoCcTaBICHNUS MyHUITUTIAILHOW YCIYTH,

6) 00 OCHOBaHHMSX OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIs
peI0CTaBICHUS MyHUIIMNAIbHOU YCIYTH;

7) 00 OCHOBaHMSX OTKa3a B MPEJAOCTABICHINH MyHUIIUTIAIEHOU YCIYTH;

8) o mopske 00KajJ0BaHUs PEIICHUH U JeicTBUN (0€37eHCTBHS), TPUHUMAEMBbIX
(coBepiiaemMbIX) B paMKax MpPeJOCTABICHUS] MyHULIMITAIbHON YCIYTH.

11. OcHoBHBIMU TPEeOOBAaHUSAMHU MPHU MPEIOCTABICHUN MHGOPMALIMK 110 BOMpPOCaM
NPEIOCTaBICHUS] MYHHUIIMNAIBHON YCIYTHM M O XOJ€ NPEIOCTaBICHUS MYHHUIIMIAIbHOU
YCIYTU SBJISIFOTCS:

1) akTyanbHOCTB;

2) CBOEBPEMEHHOCTD;

3) YETKOCTh M IOCTYIMHOCTD B U3JI0KECHUU HH(DOpMAITUH;

4) nonHOTa NHpOPMAIINH;

5) cooTBeTCTBHE HHPOPMALIUN TPEOOBAHUSIM 3aKOHOIATEIILCTRA.

12. TlpenocraBnenue uH(bOopMaIH 1o BOIIPOCAM IPEI0CTABICHUS
MYHULUNAIBHOW YCIYTM U O XOJI€ NPEJOCTABICHUS MYHHUIMIAIBHONW YCIYyTH IO
TeNePOHY OCYUIECTBISETCS MyTeM HEMOCPEACTBEHHOTO OOIICHUS 3asBUTENSI WA €ro
NPEICTAaBUTENS C JOHKHOCTHBIM JIMIIOM aIMUHUCTPAIU TI0 TeJIedOoHy.

13. Tlpu otBerax Ha TejedOHHBIC 3BOHKH JIOKHOCTHBIC JIHIA aIMUHUCTPAIUU
MOAPOOHO W B BEXIMBON (KOppeKTHOW) (opMe HMHOOPMUPYIOT 3asBUTEICH WM HUX
Npe/CTaBUTENICH 10 WHTEpeCcyroImHuM uX BompocaM. OTBeT Ha TenedOHHBIM 3BOHOK
HaYMHAETCS C WHGOpPMAIMM O HAMMEHOBAHHHM OpraHa MECTHOTO CaMOYIpaBJICHHS, B
KOTOpPOE€ IMO3BOHWJI 3asBUTENb WIM €ro IpeAcTaBUTeNb, (pamMuiIuu, UMEHH U (eciu
MMEETCsI) OTYECTBE JINLA, IPUHABLIETO Teae(OHHbIN 3BOHOK.

IIpy HEBO3MOKHOCTH JOJKHOCTHOI'O JIMLA aAMUHUCTPALIMH, IPUHSABILETO 3BOHOK,
CaMOCTOSITEILHO ~OTBETUTh Ha IIOCTABJIEHHBIE BOMPOCHl  TeNe(OHHBIH 3BOHOK
repeaapecoBbIBacTCs (NMEPEBOJNUTCSA) Ha JPYroe AOHKHOCTHOE JMIO aJIMHHHUCTPALAN
WIH K€ 3asBUTENI0 WIM €ro MPEeACTaBUTENI0 CcOooOmIaeTcsi TeneOHHBIM HOMEp, IO
KOTOPOMY  MOXHO  MOJIyYUTh  HEOOXOAMMYI0O  HH(OpMAalMIO IO  BOMpOCaM
[IPEIOCTABICHUS! MYHULMNAIBHOW YCIYIM M O XOJ€ NPEIOCTaBICHUS MYHHIMIAIbHON
YCIIYTH.

14. Ecnu 3asBUTENS WINM €r0 MPEACTaBUTENS HE YAOBIETBOpSAET MH(pOpMALUs 1O
BOIIPOCAM MPEJOCTABICHUS] MYHUUMIAIBHOM YCIYTM M O XOAE MpeaoCTaBICHUS
MYHULUOAIBHONW YCIYTH, MPEJOCTABICHHAS JOJKHOCTHBIM JIMLIOM aJIMUHUCTpAlUHU, OH
MOKET 0OpaTUTHCS TJIaB€ aJJIMUHUCTPALMU WU JIMILY, UCTIOJHSIOIIEMY €ro MOJIHOMOYUS
(manee - rmaBa aAMUHHUCTPALIMU), B COOTBETCTBUH C rpapKoOM MpueMa 3asBUTENCH WU
UX IIPEACTABUTEIICH.



[Ipuem 3asgBUTENEH WM UX NPEACTABUTEIEH ITIaBOM aAMUHUCTPALUUA IIPOBOIAUTCS
0 MPEIBAPUTEIIBHOM 3aMMCH, KOTOpas OCcyIIecTBiseTcs mo Tenedony 8 47(246) 56-116.

15. OOpanienust 3asiBUTENsST WJIM €ro NOpPeACTaBUTENs O MPEeAO0CTaBICHUU
uH(pOpMaIKU 10 BONPOCAaM MPEJOCTABICHHS] MyHULIMIAIBHONW YCIYTHd pacCMaTpUBAIOTCS
B TeueHue 30 KaJeHAAPHBIX JHEH cO AHS perucTpauuu oOpamenus. OOpaiueHus
3asIBUTENIEH WM UX MPEACTABUTENIEH O XOJ€ MPEJOCTABICHUS MYHUIMNAIBHOW YCIyrU
paccMaTpHUBalOTCS He Mo37Hee paboyero [Hs, CIAEAYIOLIEro 3a JIHEM PErucTpaluu

oOparieHus.
JlHem peructpanuy  OOpamIeHHWs] SBISETCS JIGHb €ro  IOCTYIUICHUS B
aIMUHUCTPALHIO.

OTtBer Ha oOpanieHue, NOCTYNUBIIEE B aMUHUCTPALMIO B (hOpME 3IEKTPOHHOTO
JIOKYMEHTa HampasisieTcsi B (hOpMe AJIEKTPOHHOTO JOKYMEHTa MO aJapecy 3JEKTPOHHOU
MOYTHI, YKa3aHHOMY B OOpallleHuH.

OtBer Ha oOpalieHue, MOCTYNHBIIEE B aAMUHUCTPALIMIO B MUCBMEHHON (opme,
HaNpaBJIIeTCs 10 MOYTOBOMY aJIpecy, YKa3aHHOMY B JJaHHOM OOpaIlleHUH.

16. ndopmanusa o Mecte HaxoxAeHUS U rpaduke pabOTbl aAMUHHUCTpPALUU, a
takoke MOL], koHTakTHBIE TenePoHbl, afpec OPUIMATBLHOTO caiiTa aJMUHHUCTPALUU U
AJIEKTPOHHOM TMMOYTHI AJMUHHUCTPALIMM, TIOPSAKE TPEJIOCTABICHUS MYHMIIMIATLHON
yCIyTHU, a TaKXke MOpsSAKe MOJydeHUs HHQOpMAlMKM TO BOIMpPOCaM MPEAOCTaBICHUS
MYHUIIMNIAIBHOW YCIYTM © O XOJAE€ TMPEJOCTaBICHUS MYHUIIUMAIBHOW YyCIyTU
pa3meniaeTcs:

1) Ha oUITHATIEHOM caiiTe aIMUHUCTPALIHH;

2) na I[oprante.

17. Ha wuHpOpMalMOHHBIX  CTEHJAX, pACIOJIOKEHHBIX B  IOMEIICHUSX,
3aHMMAaeMbIX aJIMUHUCTpALUEH, pa3MeIaeTcs cieayromas nuopmarus:

1) 00 opraHe MeCTHOTO CaMOYIPABJICHHUS, MPEIOCTABISAIONIEM MYHHUIIMIIATBHYIO
yCIIyTy, BKIJIIOUYas MHPOPMAILUI0 O MECTE€ HAXO0XKIEHHUs, rpaduke paboThl, KOHTAKTHBIX
TenegoHax, aapece OQUIMATBLHOTO calTa aJIMHUHHCTPAIMU U DIIEKTPOHHOM TMOYTHI
aJIMUHHCTpaluy, a Takxke 0 ML, ocymecTBIA0MMUX NPeAOCTABICHUE MYHHUIIUITATBHON
yCIIyIu;

2) 0 MOpsAKE MPEIOCTABICHUS MYHHUIMITAILHON YCIYTH M XOJ€ MPEIOCTABICHHUS
MYHUIIUTAIBHON YCIIYTH, B TOM YHciie 00 yciyrax, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU
1 00S13aTENBHBIMU TSI TIPEIOCTABICHUS] MYHHUIIUITAIbHON YCITYTH;

3) 0 mepevyHe JOKYMEHTOB, HEOOXOIUMBIX ISl MIPEIOCTABICHUS MYHHIIMITATLHOM
YCIIYTH;

4) 0 BpeMeHH TpuUeMa JIOKYMCHTOB, HEOOXOJHMMBIX JUIS TPEIOCTABIICHHS
MYHHUIUITAJIBHON yCIIYTH;

5) 0 cpoke mpeIoCTaBICHUS MYHHIIUITATLHOW YCITYTH;

6) 00 OCHOBaHHMSX OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEeAOCTAaBICHUSI MYHUIIMTIATBHON yCIIYTH;

7) 00 OCHOBaHMSIX OTKa3a B MPEJOCTABICHIUN MYHUITUITAIEHON YCITYTH;

8) o mopsiike 00kajIOBaHUS PENICHUN W AcHCTBHA (Oe31eHCTBYSI), TPHHIMAECMbIX
(coBepiliaeMbIX) B paMKax MpeI0CTABICHUSI MyHULIUTTAIIbHOW YCITYTH;

Q) u3BJcUCHUS W3 3aKOHOJATCIBHBIX W WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
COJIep KallliX HOPMBbI, PETYJIUPYIOLIUE MPEJOCTABICHNE MYHUIIMTIATBHON YCIIYTH;

10) TeKCT HACTOSAIIETO aIMUHUCTPATUBHOTO PETrIAMEHTA.

18. UudopmupoBanue 3asgBUTENCH WM WX TPEACTABUTENCH O TMOPSIKE



[IPEIOCTaBICHUs MyHULMNAIbHOU yciayrd B MODILI, o Xoxe BBINOIHEHUS 3alpOCOB O
[IPEIOCTABICHUA MYHULMIIAIBHON YCIIYI'H, & TAK)XKe [0 MHBIM BOIIPOCAM, CBSI3aHHBIM C
[IPEIOCTABICHUEM MYHULMNAJIBHON YCIYyIM, a TaKXKe KOHCYJIbTUPOBAHUE 3asiBUTEIICH
WA UX IPEICTAaBUTENIEN O MOPAAKE MPEAOCTABICHUS MyHULMNAIBLHOU yciayrd B MODI]
OCYLIECTBIAKOTCSA B MOPSAJIKE, YCTAHOBIEHHOM Hacrosueun riasou, MOLI, ¢ koropeiMu
aIMHUHUCTpALM 3aKIIOYWIa B COOTBETCTBUU C 3aKOHOAATEIBLCTBOM COIVIALICHUS O
B3aUMOJICHICTBUMU.

PA3JIEJ II. CTAHJAPT ITPEJJOCTABJIEHUS MYHUILAITAJIBHOM
YCIIYI'H

I'maBa 4. HaumeHoBaHMEe MyHUIMIIAILHOW YCIYTH

19. HOI[ MYHI/IL[HHaHBHOﬁ YCHYFOﬁ B HACTOAIICM aIMHWHUCTPATUBHOM PCTIIAMCHTC
ITOHHUMACTCs BblAa4da BBIITMCKH U3 MOXO3SIMCTBEHHOM KHUTH.

I'maBa 5. HaumeHnoBaHue oprasa, npeaocTaBiIsOIErOMYHULIUITAIBHYIO YCIYyTy

20. [IpengocraBieHrne MyHULIMTAITBHOW YCIIYTH OCYIIIECTBIISCT aJIMUHUCTPAIIUS.

21. [Ipu mipeoCTaBiICHUM MYHUIMIIAIBHOW YCIYTH aIMUHUCTpAllUs HE BIIPaBe
TpeOOBaTh OT 3asBUTEJICH WU WX NPEJACTABUTENICH OCYIIECTBICHHUS EUCTBUN, B TOM
Yyclie COTJIACOBAaHUM, HEOOXOIMMBIX [JIsi TIOJYYEeHHUS MYHULMIAIBHON YCIyrd U
CBSA3aHHBIX C OOpalieHuEeM B TOCYIJapCTBEHHbIE OpraHbl, OPTraHbl MECTHOIO
caMOYIIpaBJeHUs] U OpraHu3alliK, 3a UCKIIOUYEHHUEM MOJIy4eHUS YCIYT, BKIIOYEHHBIX B
NepeyueHb yCIyr, yka3aHHble B yacTu 1 ctateu 9 denepansHoro 3axkoHa ot 27 urois 2010
roga Ne 210-®3 «OO6 opraHuzalud TPEIOCTaBICHHUS TOCYIJApCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT».

I'maBa 6. Oniucanue pe3yapTara NpeaoCTaBICHNUS MYHUIIUIIATBbHON YCIYTH

22. KoHEeYHBIM pe3yNbTaTOM MPEIO0CTaBICHUS MYHUITUTIATBHONU YCIIYTH SIBISIETCS:

1) npenocTaBiaeHE BBHIMUCKHU U3 MOXO35MCTBEHHOW KHUTH;

2) O0TKa3 B MPEJOCTABICHUH BBITUCKH U3 MOX035MCTBEHHON KHUTH.

Brinucka H3MOXO34MCTBEHHOW KHUTM MOXET COCTAaBIATBCA B IMPOU3BOJBHOMN
dopme (Hampumep, 1o ¢GoOpMe OTIAEIbHBIX JHCTOB KHUTH, WIA TIO pasaeiam
(monpasnmenam), UK MO KOHKPETHBIM ITyHKTaM KHUTH).

Beimucka w3 kHUTH B (oOpMEe DIEKTPOHHOTO JOKYMEHTAa TOJIUCHIBACTCS
YCUJIEHHON  KBaqu(UIMPOBAHHOM  BJIEKTPOHHOM  MOJMUCHIO  IJIaBbl  MECTHOM
aIMUHUCTPALIMH WIIA YIIOJTHOMOYEHHBIM UM JOJKHOCTHBIM JIUIIOM.

I'maBa 7. Cpok npeaocTaBieHusi MyHULIMIAIbHON YCIyTH, CPOK BbIIAuU
JOKYMEHTOB, SIBJISTFOLIMXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH

23. MyHunMmanpHas yciyra IpeloCcTaBIseTCs B TeueHne 3pabouux JHEH cO THS
MOCTYIUICHUS. B aJMHHUCTPALIMIO JOKYMEHTOB, YKa3aHHbIX B MNOyHKTax 26 u 27
HACTOSIIETO0 aAMUHUCTPATUBHOTO PETJIaMEHTA.

24. Beimucka W3 TOXO3SWCTBEHHOW KHHUTH BBIJACTCS 3aABUTEIIO WA €ro



npeaACTaBUTCIIIO B TCUCHHUEC OOHOTIO pa6oqero JHS CO JHS MOANUCAHMS TJIaBOM
AJIMHUHUCTpAllN TaAKOI0 AOKYMCHTA.

I'maBa 8. HopMaTtuBHBIE IPABOBBIE AKTHI, PETYJIUPYIOLIME TPENOCTABICHNE
MYHULIUIIAJIBHOW yCIIyTU

25. IlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PErYJIUPYIOLIMX MPEIOCTaBICHUE
MYHUIUNAIBHOW YCAYru (C yKa3aHUEM HX PEKBU3UTOB U MCTOYHUKOB O(UIIMAIBHOIO
OIMyOJIMKOBaHU ), pa3MellaeTcst Ha opuIManIbHOM caiiTe aAMUHUCTpauuu 1 Ha [loprane.

I'naBa 9. McuepnpiBaroiuii nepeueHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C HOPMaTUBHBIMHU NPABOBBIMHU aKTaMH JJI IPEIOCTABICHNUS] MYHULUIIAIBHOW YCIYTH U
YCIIYT, KOTOPbIE SIBIISIOTCS HEOOXOUMBIMHU U 00s3aTEIbHBIMU ISl PEJOCTABIICHUS
MYHHULUNAIBHONW YCIYTH, MOJIEKAIINX IIPEICTABICHUIO 3asBUTEIIEM WM €TO
NpeICTaBUTENS, CIOCOOBI UX MOJYYeHUS 3aBUTENIEM WJIM €0 IPE/ICTABUTENIEM, B TOM
quClie B 3JIEKTPOHHOU (hopMe, MOPSAI0K UX MPEACTABICHHUS

26. C 11e7p10 TOJIyYeHUS BBITTUCKH U3 TTOX035UCTBEHHON KHUTH 3asBUTEINIb WU €T0
peJACTaBUTEIb TMOJAaeT B aJMUHUCTPAIIMIO 3aMPOC O MPEJAOCTABICHUN MYHUIIUIAIHHON
yCcIIyrd B (popMe 3asiBICHHS O BbIJIau€ BBITIUCKU U3 MOXO3IMCTBEHHOW KHUTHU (nanee -
3asBlIeHHEe) 10 (opMe COIIAaCHO MPHUIIOKEHHUI0 K HACTOAIMIEMY aIMUHHUCTPATHBHOMY
PETJIAMEHTY.

3asiBieHHE O TPEIOCTABICHUM BBITMCKH M3 KHUTH MOKET OBITh 3allOJIHEHO OT
PYKH, MAIIMHONUCHBIM CIIOCOOOM JIMOO TOCPEACTBOM SJIEKTPOHHBIX IE€YaTAIOLUX
YCTPOICTB, a TaKke MOJATOTOBJIEHO B 3JIEKTPOHHOU (hopme ¢ momoribio [loprana.

3asiBiieHHe, HaNpaBlIEHHOE B 3JIEKTPOHHOU (opMe ¢ ucmnoib3oBanueMm [loprana,
MOKET OBITh MOJANMMCAHO YCHJIEHHON HEKBAIU(DUIIMPOBAHHON 3JIEKTPOHHOM MOAMMCHIO,
cepruuKaT KIrOYa MPOBEPKHA KOTOPOW CO3/IaH M MCHOIB3YeTCS B HHQPPACTPYKTYpE,
oOecrieunBaromen UH()OPMAITMOHHO-TEXHOJIOTHUECKOE B3aUMOJECHCTBUE
MH(GOPMAIIMOHHBIX CHUCTEM, HMCIOJb3yEeMbIX JUIsl MPEJOCTaBICHUS TOCYAApCTBEHHBIX H
MYHUIIMTIAIBHBIX YCIYT B JJIEKTPOHHON (opme, B cooTBeTCTBUU C llocTaHoBIeHHEM
[IpaButensctBa Poccuiickoit ®enepamuu ot 01.12.2021 Ne2152 «OO0 yTBepkaeHUU
[IpaBun co3maHus W MCHOJB30BaHMS cepTU(dUKATa KIIOYAa MPOBEPKH, YCUICHHOMN
HEKBAUTU(DHUITUPOBAHHON SJIEKTPOHHOU MOIMUCH B MHPPACTPYKType, oOecreynBaromen
MH()OPMAITMOHHO-TEXHOJIOTUYECKOE  B3aWMOJIEHCTBUE  WH(MOPMAIMOHHBIX  CHCTEM,
UCIIOIb3YEMBIX MJI1 TMPEAOCTAaBICHUSI TOCYJApPCTBEHHBIX M MYHUIMNAIbHBIX YCIYr B
AIEKTPOHHOU hopMme».

B 3asBneHnn o mnpemocCTaBiI€HUM BBINUCKA W3 KHUTW riaBor JIIIX wimu wHBIM
yienom JIIIX ykaspiBaercs ¢dopmar TpeaoCTaBICHUS TaKOW BBIMUCKH (B Qopme
AIIEKTPOHHOTO JOKYMEHTA WU Ha OyMaXHOM HOCHTETIE).

27. K 3asgBieHUIO 3asBUTENh WM €T0 TPEICTABUTENh MPHJIAraeT CieayIoIne
JIOKYMEHTHI:

1) KOIIHIO TOKYMEHTA, YOCTOBEPSIOIIECTO JUIHOCTD 3asIBUTEIIS;

2) KOIHIO JIOKYMEHTA, yJIOCTOBEPSIONICTO JINIHOCTh MPEICTABUTENS 3asiBUTEIS (B
cilyyae Mmojadu JOKYMEHTOB MPEACTABUTEIIEM 3asiBUTEIIS );

3) IOBEPEHHOCTh WJIM HWHOW JIOKYMEHT, YIAOCTOBEPSIOIIMNA  ITOJTHOMOYHS
MpeACTaBUTENS 3asBUTEIN (B CIydae MoJayn JOKYMEHTOB MPECTABUTEIIEM 3asIBUTEIIS ).



28. 3agBUTENIb WIA €r0 MPEICTAaBUTENb MPEACTABISAET (HAIpPABISET) 3aiBICHUE U
JOKYMEHTBI, yYKa3aHHbIE B IYHKTE€ 27 HACTOSILEr0 aJMHUHHCTPATUBHOI'O pErilaMeHTa,
OJIHUM U3 CIIEIYIOLIUX CIIOCOOOB:

1) myTem JIMYHOTO OOpalICHUs B aIMUHUCTPAIIHIO;

2) yepe3 OpraHu3alMd IOYTOBOW CBS3W. B 3TOM cioy4ae JIOKYMEHTBI
MPEACTABIAIOTCS B KOMMSX, 3aBEPEHHBIX HOTAPUYCOM WM JOJDKHOCTHBIM JIMLIOM,
YIIOJHOMOYEHHBIM B  COOTBETCTBHM C  3aKOHOJATENLCTBOM HAa  COBEPILEHHUE
HOTApUAJBHBIX JEUCTBUI WM OPraHoM (JOXKHOCTHBIM JIMILIOM), YIOJHOMOYEHHBIM Ha
BbI1a4y COOTBETCTBYIOLEIO TOKYMEHTA;

3) uepes nuuHbIi kKabuHeT Ha [Toprase;

4) myteM HampaBlieHWs Ha O(HIMAIBHBIA  ajgpec JJIEKTPOHHOH  MOYTEHI
aIMUHUCTPALINH;

5) uepe3z ML,

29. B cnyuyae obOpamenus B M®I[ ogHOBpeMEHHO C KOMILIEKCHBIM 3alpoOCcoOM
3asIBUTENb WIIA €T0 MPEJICTABUTENb MOIAET CBEACHUS, JOKYMEHTHI U (WIK) HH(OpMAIHIO,
IpelyCMOTPEHHbIE HOPMAaTUBHBIMU MPABOBBIMU AKTaMH, PETYIUPYIOUIUMHU OTHOLIEHUS,
BO3HUKAIOIIME B CBA3M C MPEJOCTABICHHEM YKAa3aHHbIX B KOMIUIEKCHOM 3ampoce
rOCY/IapCTBEHHBIX M (MJIM) MYHUIIMMAIBHBIX YCIYT, 32 UCKIIOUYEHHEM JIOKYMEHTOB, Ha
KOTOpBIE pacmpocTpaHsieTcss TpeOoBaHue NyHKTa 2 yactu | cratbu 7 DenepanbHOrO
3akoHa oT 27 wutons 2010 roma Ne 210-®3 "OO opraHuzanuu MNpegOCTABICHUS
rOCYJapCTBCHHBIX U MYHUIUMAIbHBIX YCIyTr", a TaKKe CBEJACHUMN, JOKYMEHTOB U (WJIN)
MH(pOpMAIK, KOTOpBIE y 3asBUTENS WIH €ro MPEeACTaBUTENSI OTCYTCTBYIOT U JOJIKHBI
OBITh IOJYYEHBI 110 PE3YyJIbTaTaM MPEAOCTABICHUS 3asBUTENIO WU €r0 MPEACTaBUTEINIO
MHBIX YKa3aHHBIX B KOMIIJIEKCHOM 3allpOCE rOCYAapCTBEHHBIX U (WJIM) MYHULIUIIAIbHBIX
ycayr. CBeneHus, JOKYMEHTbI W (Miau) UHPOpMALUIO, HEOOXOIUMBIE — AJis
NpPEJOCTaBICHUsI TOCYJAapCTBEHHBIX M (WJIM) MYHHULMIAIBHBIX YCIYr, yKa3aHHBIX B
KOMIUIEKCHOM 3alpoce, U MOJIy4aeMble B OpraHU3alMsIX, YKa3aHHbIX B YacTH 2 cTaThy 1
OdenepanpHoro 3akoHa ot 27 wutwong 2010 roma Ne 210-d3 "OO6 opraHu3zanuu
IpPEJOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIMIAIBHBIX YCIyT", B pe3yjbTaTe OKa3aHUs
yCIyT, KOTOpBIE SBJISIOTCS HEOOXOAMMBIMU U O0SA3aTEIbHBIMU ISl MPEIOCTABICHUS
rOCyJapCTBEHHbIX U MYHUIMIAIBHBIX YCIIYT, 3aBUTEIb WM €r0 MPEACTaBUTENb MT01aET
B M®II 01HOBpEMEHHO ¢ KOMIUIEKCHBIM 3alIPOCOM CAMOCTOATEIBHO.

30. Ilpu mpenocTaBieHUM MYHULMNAIBHONW YCIYyTd aJAMHHHUCTpAlMs HE BIpPaBe
TpeOGoBaTh OT 3asIBUTENIECH WM UX MPEJCTaBUTENEH JOKYMEHTHI, HE YKa3aHHbIE B ITyHKTaX
26 u 27 HaCTOSIETO A IMUHUCTPATUBHOIO PETJIAMEHTA.

31. TpeboBaHusi K JOKyMEHTaM, MpPEACTABISAEMbIM 3asBUTENIEM WIH €ro
IIPEICTABUTEIIEM

1) TOKYMEHTHI JIOJDKHBI UMETh TeYaTH, MOMUCH YIOTHOMOYEHHBIX JOKHOCTHBIX
JIML] TOCY/IapCTBEHHBIX OPIaHOB, OPraHOB MECTHOT'O CaMOYTIPABIIEHUS MU JOJKHOCTHBIX
JUL MHBIX OpPraHW3allMil, BBIJABIINX JaHHBIE JOKYMEHTHl WJIM YJAOCTOBEPUBLIMX
[OJJIMHHOCTh KONHUH JOKYMEHTOB (B ciydae IIOJIy4eHUs JOKyMEHTa B (opMme
AJIEKTPOHHOTO JOKYMEHTa OH JIOJDKEH OBITh MOJMUCAH 3JIEKTPOHHOM MOJIHCHIO
3asiBUTENISI WM €ro MpEeJCTaBUTENsl B COOTBETCTBHMM C MyHKTOM 69 HacTosmero
aAMUHUCTPATUBHOIO PETJIAMEHTA);

2) TEKCTBI JOKYMEHTOB JIOJDKHBI OBITh HAIIMCAHBI Pa300pUYHBO;

3) TOKyMEHTHI HE JIOJDKHBI HMETh MOYUCTOK, IPUMUCOK, 3a4EPKHYTHIX CIIOB U HE
OTOBOPEHHBIX B HUX UCIIPABJICHMUIA;



4) TOKYMEHTBI HE JIOJDKHBI ObITh HCIIOJHEHBI KapaHIaIlIoM;
5) TOKYMEHTBI HE JIOJDKHBI UMETh TOBPEXKICHHIA, HATMYHE KOTOPBIX HE MO3BOJISICT
OJTHO3HAYHO MCTOJIKOBATh UX COJEPIKAHHUE.

I'maBa 10. UcuepnpiBaromiuii nepedeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMATUBHBIMHU MPABOBBIMU aKTaMH JJISI PEIOCTABICHNS] MYHUIIUNIAIbHONW YCIYTH,
KOTOPBbI€ HAXOASATCS B PaCHOPSHKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYTPAaBJICHUS U UHBIX OPTaHOB, YYACTBYIOIIUX B MPEIOCTABICHUN MYHHUITUTIATbHON
YCIIYTH, U KOTOPbIE 3asBUTEJIb WJIK €T0 MIPEACTABUTEIb BIPABE MPEIACTABUThH, a TAKKE
CrocoObl UX MOJYUYSHUS 3asIBUTEIISIMU WM UX MPEJICTABUTEISIMU, B TOM YUCTIE B
ANEKTPOHHOU opme, TOPSIAOK UX MPECTABICHUS

32. I[OKyMeHTBI, HCO6XOI[I/IMBIC T IIPeAOCTABICHUS MYHHHHHaHBHOﬁ YCIIyTH,
KOTOPBIC HAXOIATCA B PACHOPAKCHUU TOCYAAPCTBCHHLIX OPTraHOB, OPTraHOB MCCTHOI'O
CaMOYIIPABJICHUA WU UHBIX OPraHOB, YHACTBYIOIIHUX B MPCAOCTABIICHUU TOCYAAPCTBCHHBIX
W1 MYHUIHUIIAJIBHBIX YCIYT, U KOTOPBIC 3aABUTCIIbL HIIHW €TI0 IMPCACTABHUTCIIL BIIPABC
npeacCTaBuTh, OTCYTCTBYIOT.

I'maBa 11. 3ampeTt TpeboBaTh OT 3asIBUTEIIS MPECTABICHUS JOKYMEHTOB U
uH(bOpMaIIH

33. AAMUHUCTpauusl NpU MPEAOCTABICHUU MYHHUIMIIAIHLHOW YCIYyrd HE BIIpaBe
TpeOOBaTh OT 3asBUTENICH MM UX MPEICTaBUTEIICH:

1) mpenacTaBieHuss JTOKYMEHTOB M MH()OPMAIUU WA OCYIICCTBICHUS EHCTBHH,
IPEACTaBICHUE WM OCYIIECTBIEHWE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMHU
IPaBOBBIMU aKTaMH, PETYJIUPYIOIMIMMU OTHOIIEHUS, BO3HUKAIOIINE B CBSI3H C
IPEAOCTABICHUEM MYHULIMNIAIBHOMN yCIIyTH;

2) MpeCTaBICHUS] JOKYMCHTOB U MH()OPMAIUK, B TOM YHCIIC TMOATBEPIKIAFOIINX
BHECEHHE 3asiBUTEJIEM ILJIATHI 32 MPEJOCTABICHUE IOCYAAPCTBEHHBIX U MYHHIIUIIAIbHBIX
yCIIYT, KOTOpPbIE HAaXOASATCA B PACHOPSXKEHUU AJMHUHHCTPALIMU, TOCYAAapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOynpaBi€HHs H (WJIM) TOABEJOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM U OpraHaM MECTHOTO CaMOYIPAaBICHHS OpraHu3alui,
YYACTBYIOIIUX B MPEJOCTABICHUM MYHULMNAIBHOM YCIYIM, B COOTBETCTBUHM C
HOPMAaTHBHBIMM MNpaBOBbIMM akTamu Poccuiickonn denepaunyu, HOPMAaTUBHBIMU
MPaBOBBIMH aKTaMH benaropoackoi 001acTH, MyHUIIUITATLHBIMU MPABOBBIMU aKTaMH, 32
UCKIIIOYEHUEM JIOKYMEHTOB, BKJIIOUEHHBIX B OIpPEACIICHHbIA 4YacTbio 6 cratbu 7
OdenepanpHoro 3akoHa ot 27 wutwong 2010 roma Ne 210-d3 "OO6 opraHu3anuu
MPEOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATIBHBIX YCIyT" MepedyeHb T0KYMEHTOB;

3) npencTaBiieHuss  JOKYMEHTOB W WH(GOpMAalMH, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH NMPU MEPBOHAYAIBHOM OTKa3e B MpHEME
JIOKyMEHTOB, HEOOXOJMMBIX JJIsi TPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH, JTHUOO B
MpEeAOCTaBICHUU MYHULATATbHOM yCIIYTH, 3a UCKITIOYEHUEM CJIy4aes,
NpEeayCMOTPEHHBIX B NyHKTEe 4 yactu 1 crateu 7 depepaibHOTO 3aKOHA OT 27 WIS
2010 roma Ne210-®3 "OO opraHu3aMi MPEJOCTABICHHUS TOCYIAPCTBEHHBIX W
MYHHUIUITAIBHBIX YCIyT";

4) mpenoctaBiicHUs Ha OyMa)kHOM HOCHUTENE JIOKyMEHTOB W HWH(OpMaIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2



gyactu 1 crarbu 16 ®enepanpHoro 3axkoHa ot 27 urons 2010 roma Ne 210-d3 "OO6
OpTraHM3allid TPEJOCTABICHUS TOCYAApCTBEHHBIX M MYHHIMIAIBHBIX yciuyr", 3a
UCKJIIOYCHHEM CIy4yaeB, €CJIM HAHECEHHWE OTMETOK Ha TaKHe JOKYMEHTHl JHO0O0 uX
U3BATUE SBISETCS HEOOXOIUMBIM YCIOBHEM MPEAOCTaBICHUS MYHUIIUIAIBHON yCIyTH,
Y MHBIX CITy4aeB, YCTAHOBIECHHBIX ()eIepaTbHBIMHU 3aKOHAMH.

I'maBa 12. McuepnpiBarommii nepeueHb OCHOBAHUM JIJIs1 OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTABICHNUS] MYyHULIUIIATbHON YCIyTH

34. OcHOBaHUSIMU JIJIs1 OTKa3a B MPUEME JTOKYMEHTOB SIBJISIFOTCS:

1) 3asBJICHHE HE COOTBETCTBYET (hopMe 3asiBIICHUS, YCTAHOBICHHOU MPHIIOKEHHUEM K
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

2) HeMIpEACTABICHUE 3asBHTEICM WM €ro  MpPeACTaBUTCIIEM JOKYMEHTOB,
YKa3aHHBIX B TyHKTE 26, 27 HACTOSIIETO aAMUHUCTPATUBHOTO PETIAMEHTA;

3) HECOOTBETCTBHE IMMPEJACTABACHHBIX 3asABUTCIIEM WM €ro IPeJCTaBUTEIEM
JIOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B MyHKTE 31 HACTOSIIETO aAMUHUCTPATUBHOTO
periaMeHTa;

4) Hanuuyue B JOKYMEHTaX HELEH3YPHBIX JTUOO OCKOPOUTEIbHBIX BBIPAXKCHHH, YyTPO3
KW3HU, 3[I0POBbI0 U UMYIIECTBY JIOKHOCTHBIX JIMI] aIMUHHUCTPAIIUM, a TAKXKE UJICHOB
UX CEMEH.

35. B ciyuae ycTaHOBIEHUS OCHOBAaHWUW JJIi OTKa3a B NPHUHATHU JIOKYMEHTOB
JOJDKHOCTHOE JIMIIO AJMUHHUCTpAllUM, OTBETCTBEHHOE 3a NPUEM W PETUCTPALUIO
JTOKYMEHTOB, COBEpIIAET AECUCTBUA MO YBEIOMJICHHIO 3asIBUTEIISI WIIM €r0 MPEICTAaBUTEINS
B TMOpAJKE, TMPEIyCMOTPEHHOM MYHKTOM &80 HACTOSIIEro aAMUHUCTPATUBHOIO
periaMeHTa.

36. OTka3 B TmpueMe JTOKYMEHTOB HE IIPENATCTBYET IMOBTOPHOMY OOpaIieHUIO
3asBUTEJIENH WIM UX MPEJACTABUTEIEH 3a MPEeAOCTaBICHUEM MYHUIMNAIBHOW YCIyrH U
MOXXET OBITh O00KaJOBaH 3asBUTEIEM WIH €ro MPEICTaBUTEIEM B TOPSJIKE,
YCTAHOBJICHHOM JICHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

I'masa 13. UcuepnbiBaromiuii nepeyeHb OCHOBAHUM JIJIsl IPUOCTAHOBJICHUS WU
OTKa3a B IPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH

37. OcHoBaHUs IJIsl TPUOCTAHOBJICHUS TIPEAOCTABICHUS MYHHUIIUIAIBHONW YCIyTH
3aKOHOJIaTEJIbCTBOM HE MPETYCMOTPEHBI.

38. OcHoBaHueM It OTKa3a B MIPEIOCTABICHUN MYHUITUTIATHHOU YCITYTH SIBISETCS
HECOOTBETCTBHUE 3asABUTEINSI TPEOOBAHUAM, MPEAYCMOTPEHHBIM ITYHKTOM 3 HACTOSIIIETO
aIMHHUCTPATUBHOIO PETJIaMEHTA.

I'naBa 14. [lepeuenp yciyr, KOTOPbIE SIBASIOTCS HEOOXOUMBIMU U 0053aTEIbHBIMU
JUISL IPEIOCTABICHNS] MYHULIMIIAIBHOW yCIIYTH

39. Yenyru, KOTOpBIC SIBISIOTCS HEOOXOAUMBIMH UM OOS3aTEIbHBIMU  JIIS
MPEI0CTABICHUS MYHUIIUIIAIBHOW YCIIYTH OTCYTCTBYIOT.



I'nasa 135. Ilopsimok, pa3Mep 1 OCHOBaHHS B3UMaHUs TOCYJaPCTBEHHOW MOILTUHBI
WJIM UHOM IUIaThl, B3UMAaEeMOM 3a IPEAOCTABJICHUE MYHULIUIIAIIBHON YCIYTH

40. MynununanbHasi yciayra IpenocTaBisieTcss 0e3 B3UMaHUsl roCyAapCTBEHHOMU
IOLLJIMHBI U1 UHOM IIATHI.

41. B ciayyae BHecEHUS M3MEHEHMI B BBIJAHHBIM B Pe3ysIbTaTe MPEAOCTaBICHUS
MYHUIMOAIBHOW YCIYTM JOKYMEHT, HAlpaBJICHHbIA Ha UCIpaBiIeHUE OLIUOOK U
OI€YaTOK, JONYIICHHBIX 10 BUHE agMuHUCTpauuu, MOIL], a Takke DOJKHOCTHBIX JIULL
aAMUHUCTpanuu, pabotHukoB M®II, mnaTa ¢ 3asiBUTEN HE B3UMAETCH.

I'nasa 16. [lopsigok, pa3Mep 1 OCHOBaHMS B3UMAaHUS IUIATHI 32 MPEIOCTABICHUE
YCIIYT, KOTOPbIE SBJISIIOTCS HEOOXOAUMBIMU U 00513aTEIbHBIMHU JIJIsI IPEIOCTABICHUS
MYHUIIUIIAIBHON YCIyTH, BKJII0Uas HHGOPMAIIUIO O METOJIUKE pacueTa pa3Mepa TaKou
1aThl

42. IInarta 3a YCIYI'H, KOTOPBIC ABJIAIOTCSA H€O6XOIII/IMBIMI/I U 00sA3aTCIbHBIMU JIIs
MpeaOCTAaBJICHUA MYHHHHHaHBHOﬁ YCIYyI', OTCYTCTBYCT.

I'maBa 17. MakcumasnbHbIN CPOK OKHAAHUS B OUEPEH MPU M01aU€ 3asBICHUS U TIPU
MOJIyYCHUU Pe3yJibTaTa MPEeI0CTABICHUS TaKOW yCIIyTu

43. MakcumanbHOE BpeMs OXUAAHUS B OYepeau IMpH Tojaye 3asBICHUS WU
JOKYMEHTOB HE JTOJKHO MPEBHIIATh 15 MUHYT.

44. MakcumalnbHOE BpeMsl OXHJIaHHUS B OYEepeld MpH TONyYeHUU pPe3ysibTara
MYHUIIMIAIIBHON YCIIYTH HE JOJKHO MPEBHIIATh 15 MUHYT.

I'maBa 18. Cpok 1 OPSIOK PETHCTPAIMH 3asBICHUS, B TOM YHCIIE B DJIEKTPOHHOM
dbopme

45. Peructpanuio 3asiBI€HUS U JOKYMEHTOB, MPEJOCTABICHHBIX 3asBUTEIIEM HIIH
€ro  IpeACTaBUTEIEM, OCYIIECTBIAET  JIOHKHOCTHOE  JIMIIO  AJMUHHCTPALIUHU,
OTBETCTBEHHOE 3a IMPUEM U PETUCTPALUIO JTOKYMEHTOB, B TOM YHUCJE B 3JEKTPOHHOMN
dopmMe, B KypHalle pErucTpaluu OOpalleHW 3a MPEeJOCTaBICHWEM MYHUIIMITATbHON
YCIYTd MyTEM MPUCBOEHHSI YKa3aHHBIM JOKYMEHTaM BXOJSIIETO HOMEpa C YKa3aHHEM
JAThl OTYYECHHUS.

46. Cpok perucTtpanuu TMPEeACTABICHHBIX B aJMUHUCTPAIMIO 3asBICHUS U
JIOKyMEHTOB TIPU HETIOCPEACTBEHHOM OOpAIllEeHNUU 3asBUTENSI WU €ro MPECTABUTENS B
aJIMUHUCTPALIMIO HE JOJDKEH MpEeBbIIATH 15 MHUHYT, NpU HAmpaBiIE€HUU TOKYMEHTOB
4yepe3 OpraHu3aIiy TOYTOBOM CBSI3H WX B DJIEKTPOHHON (hopMe - 0uH pabouwnii IeHb CO
JTHS TIOJTYYEHHs] aAMUHUCTPALIUEH YKa3aHHBIX JOKYMEHTOB.

47. ]lnem peructpauuv JIOKYMEHTOB SIBIIS€TCS JE€Hb HUX IMOCTYIUICHUS B
agmuuuctpauuto (1o 16.00 yaco). Ilpu noctymiennu nokymentoB nocie 16.00 yacos
UX pPETUCTpalUs IPOUCXOAUT CIEAYIOIINM PabOUYUM JTHEM.

I'naBa 19. TpeboBaHus K TOMEUIEHUAM, B KOTOPBIX MPEIOCTABISIECTCS
MYHULIMIIAJIbHAS YCIyTa



48. Bxon B 31aHMe aJMHUHHUCTpauu o0opyayercs MH()OPMALMOHHONW TaOJIMYKOU
(BBIBECKOI1), coneprkaiiel nHPOpPMALIHIO O MOJTHOM HaUMEHOBAaHUH aIMUHUCTPALUU.

49. AnmuHucTpanusa — o0OecrieurBaeT  MHBalujaM  (BKJIIOYAas  HWHBAJIUOB,
MCIOJIb3YIOIIMX Kpecaa-KOJISICKU U COOaK-IIPOBOHUKOB):

1) conpoBOXIeHNE WHBAINUIOB, HWMCIOIUX CTOWKHE pPACCTPOWCTBA (PYHKIIUU
3pEHHs] M CaMOCTOSITEJILHOTO TEPEABIKECHUS, UM OKa3aHUE UM IIOMOIIM B 3/1aHUU
aJMUHUCTPALINH;

2) TOonyCK B 37aHHE aJMHUHUCTPAlMd COOAKH-TIPOBOJAHMKA TIPU HAJIHYUAU
JOKYMEHTA, OJITBEPKAAIOUIETO €€ CleluaibHoe 00yYeHUE U BbIAaBAEMOro 1o gopMe u
B MOPSJIKE, KOTOPbIE ONpeaenstoTcs (eaepajbHbIM OPraHOM HCIIOJIHUTEIBHOM BIIACTH,
OCYIIECTBIISIIOIIUM (DYHKLMU MO BBIPAOOTKE U peaM3allKi rOCYJapCTBEHHOW MOMUTHKU
Y HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHHUIO B Chepe COLUATBLHOM 3alUThl HACEICHUS;

3) okazaHue JIOJDKHOCTHBIMH JIMIIAMU M PaOOTHUKAMH aIMUHHUCTPAI[UH TTOMOIIH
MHBAJIMAAM B MPEOAOJICHUU OapbepoB, MEIIAIONIMX MOJYyYEHUIO UMM YCIYI HapaBHE C
JIPYTHMH JIATIAMH.

50. UudopmanrionHsie TabIUYKH (BBIBECKH) pPAa3MEIIAIOTCS PSAOM C BXOJOM B
31aHUE aJMUHUCTpALUK JTUOO Ha JBEPU BXO/Ia B 37]aHNE aIMUHUCTPAIIMHU TaK, YTOOBI OHU
OBLTN XOPOIIIO BUIAHBI 3aIBUTEIISIM WU UX TIPEACTABUTEIISM.

51. [Ipuem 3asBUTENEH WK UX TIPEACTaBUTENEH, JOKYMEHTOB, HEOOXOIUMBIX IS
NPEOCTaBICHUS] ~ MYHULMIAJIBHOM  yCIYrM,  OCYHIECTBISieTCS B  KaOWHeTax
aMAHUCTPALIHH.

52. Bxon B kaOMHET aAMUHUCTpALUU 000pyayeTcss HH(POPMAIIMOHHOW TaOIUIKON
(BBIBECKOI) ¢ yKa3aHMeM HoMepa KabOuHeTa, B KOTOPOM  OCYIIECTBISETCA
IpeI0CTaBICHHEe MYHUIIMITAIBHON YCITYTH.

53. Kaxxnoe pabouee MeCTO MOJKHOCTHBIX JIHI[ aJIMUHHUCTPAIUU JIOJDKHO OBITH
000pyA0BaHO NMEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYTIA K HEOOXOIUMBIM
UH(GOPMAIIMOHHBIM 0a3aM JTaHHBIX, IEYATAIOIINM U CKAaHUPYIOIIUM YCTPOHUCTBAM.

54. MecTta OXUJaHUS JOJKHBI COOTBETCTBOBATh KOMMOPTHBIM YCIOBHUSM JIJIsi
3asIBUTENICH UM UX MPEACTABUTENICH U ONTUMAIbHBIM YCIOBUSIM PabOTHI JOKHOCTHBIX
JUI] aIMUHUCTPALINH.

55. MecTa oxumanusi B ouepenn Ha MpUEM, Mojady JTOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTABIICHUS! MYHUIIUIIATIBHON YCIYTH, 00OPYAYIOTCS CTYJIBSIMU, KPECEIbHBIMU
CEKIIUSIMH, CKAMbSIMH.

56. Mecta mana 3amojIHEHUS JOKYMEHTOB OOOPYAYIOTCS WH(GOPMAIMOHHBIMU
CTEH/IaMH, CTYJIBSIMU U CTOJIAMU JJISI BO3MOKHOCTH O()OPMIICHHS JOKYMEHTOB.

57. UadopmaniioHHbIE CTEHIBI pPa3MENIaloTCs Ha BUIHOM, JOCTYIHOM s
3asIBUTENICH WM WX MPEJCTaBUTENCH MeCTe U MPU3BAHBI O0ECIICUUTh 3asBUTEIS HIIH €r0
MpeICTaBUTENsT ncuepnbiBatoieil napopmarmeit. CTeH sl JOKHBI OBITh 0()OPMIICHBI B
€AMHOM CTHWJIe, HAJIUCH CIeJaHbl 4epHbIM mpudToM Ha Oenom ¢ore. OdopmiieHne
BU3YaJIbHOM, TEKCTOBOW HHGOpPMALUU O TMOPSAJAKE NPEAOCTABICHUS MYHHUIMIAIbHON
YCIYTM JOJKHO COOTBETCTBOBATH ONTHUMAIbHOMY 3PUTEIBHOMY BOCIPHUATHIO STOU
uH(OpPMAINH 3aBUTEIISIMU WA UX TIPEICTABUTEIISIMHU.

I'nasa 20. Iloka3arenu JOCTYMHOCTH U Ka4€CTBA MYHUIMIIAIILHOM YCIYTH, B TOM
YUCJIE KOJIMYECTBO B3aMMOACHUCTBUN 3asIBUTEIS C JOJXKHOCTHBIMH JINLIAMHU MPH
MPEIOCTABICHNH MYHULIUNIATBHON YCIYTH U UX MPOAOJIKUTEIBHOCTh, BO3MOXKHOCTD
noytyyeHus HHGOpPMaIUU O X0JI€ MPEJOCTaBICHUS MYHUIIUNIAIbHON YCIYTH, B TOM YUCJIE



C UCHOJIb30BAHHEM UH(POPMALIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUIA, BO3MOXHOCTb
MO0 HEBO3MOXKHOCTh MOJIYyYEHUs MyHULMIIAIbHOU ycinyrd B MOL] (B ToM yucrne B
MOJTHOM 00BEME), MOCPEACTBOM KOMILIEKCHOTO 3arpoca

58. OCHOBHBIMM MOKa3aTeNsIMHU JTOCTYMHOCTH U KaueCTBa MYHULIMIAIbHON yCIyru
SIBJISIIOTCSL:

1) cobnronenue TpeOOBaHUI K MeCTaM MPEIOCTABICHUS MYHUIMITAIBHON YCIIYTH,
WX TPAHCTIOPTHOU JOCTYITHOCTH;

2) BO3MOYKHOCTh TPEJICTABICHHUS 3asBJICHHS M JOKYMEHTOB, HEOOXOIUMBIX IS
[IPEIOCTABIICHUS MYHULIMIIAJIBHON yciyry, yepes MOLI;

3) cpeaHee BpeMs 0)KHIAHUS B OYEPEIU MPH 0a4e JOKYMEHTOB;

4) KONIMYECTBO OOpaIeHUI 00 00)KATOBaHUHU PEIICHUHN U JeHCTBHI (Oe3eHCTBIS)
aMUHUCTPALINH, a TAKKE JOJDKHOCTHBIX JIUI] a/IMUHUCTPAIIUY;

5) KOJIMYECTBO  B3aMMOJCHCTBHI  3asABUTENS WM €r0  MPEACTaBUTENS  C
JOJDKHOCTHBIMU JIUIIAMH, X TTPOIOTIKUTETLHOCTb;

6) BOSMOXKHOCTh  MMOJIydeHHss  WHGOpPMAMA O  XOJ€  MPEIOCTABICHUS
MYHUIIATIAJIBHON YCIYTH.

59. BzaumojieiicTBue 3asSBUTENS WJIM €0 TMPEACTABUTENS C JOJKHOCTHBIMU
JUIAMH  QIMUHHUCTPAIIMM  OCYIIECTBISCTCS TMPU JIMYHOM TMpUEME TpaxaaH B
COOTBETCTBUHM C TpaUKOM MpueMa rpakjaaH B aIMUHUCTPALINH.

60. BzaumopelicTBue 3asiBUTENI WM €r0 TPEJACTABUTENS C JOJKHOCTHBIMU
JUIAMU aIMUHUCTPALIMK OCYILECTBIACTCS MPU JTUYHOM OOpPAILEHUU 3asiBUTENSI WA €ro
IpPEACTaBUTENIS :

1) 11 moaYKM TOKyMEHTOB, HEOOXOAUMBIX ISl MIPEIOCTABICHUS MYHHUIUITATBHON
yCIIyr;

2) IUTsl TIOJTyYCHHSI Pe3yiIbTaTa MPe0CTaBICHHUS MyHUITUTIATLHON YCIYTH.

61. IIpoAOmKUTENIbHOCTh B3aUMOACHCTBUSL 3aSBUTENSI WM €r0 MPEICTABUTENS C
JOJKHOCTHBIMH JIMLIAMU aIMUHHUCTPALIMH TIPU MPEAOCTABICHUH MYHUIIUIIAJbHON YCIYTH
HE JOJDKHA MpeBblIaTh 10 MUHYT MO KaXJI0My M3 YKa3aHHBIX B MyHKTE 60 HACTOSIIEro
aIMUHHUCTPATUBHOTO PETJIaMEHTa BUJIOB B3aUMOJIEHCTBUSI.

62. KomnuecTBO B3aMMOJCUCTBUN  3asfBUTEISI WM €ro NPEACTaBUTENS C
JOJKHOCTHBIMU JIMLIAMU aIMUHHUCTPALIMK TIPU IPEJOCTABIEHUHA MYHUIIUNIATBHON YCIYTH
HE JIOJDKHO MPEBBINIATh JBYX pas.

63. 3asBHTENO OOCCTIEUNMBACTCS BO3MOKHOCTD ITOA4H 3alpoca O IPeI0CTaBICHUN
MYHULUMAIBHOM  yCIYIM W TOJYy4YeHUs pe3ysibTaTa MYHULUNAIBHOM  YCIYTH
IIOCPEICTBOM HCIIOJBb30BAHMUSA 3JIEKTPOHHOU MOYTHl agMuHucTpanuu, [loprana, MOLI.

3asiBUTENh M €T0 MPEJCTABUTEh UMEIOT BO3MOXKHOCTD MOJIYYHTh HHPOPMAIIUIO O
XOJIe TPENOCTAaBICHUS MYHUIUMNAIBHOW YCIYrM B aAMUHUCTPALlMM B TOPSAKE,
YCTaHOBJIEHHOM MYHKTaMU 7-15 HacTOAIIEr0 aAIMUHUCTPATUBHOTO PETJIAaMEHTA.

I'masa 21. [Ipuem, peructpanus 3asBJICHUS U JOKYMEHTOB, IPEJACTABICHHbBIX
3asBUTEJIEM WM €TI0 NPEACTABUTEIEM

64. OcHoBaHMeM JII Hadajga OCYIICCTBICHHS aJIMHUHHCTPATUBHON MPOIETYpPHI
SABJSCTCS IOCTYIUICHHE B aJMHUHHUCTPALIMIO OT 3adBUTENA WIM €ro MNpeACTaBUTENS
3asBJICHUS C MPUIIOKEHHBIMU JOKYMEHTAMH OJHUM M3 CHOCOOOB, YKa3aHHBIX B IYHKTE
28 HACTOSAILETO aJIMUHUCTPATUBHOTO PETVIAMEHTA.



65. [IpueM 3asBieHUS U JOKYMEHTOB OT 3asBUTENS WM €ro MpeCTaBUTENS
OCYIIECTBIIAETCA B  AJMUHUCTPAIMM 1O NPEABAPUTEIIBHOM  3allMCH, KOTOpasd
MPOU3BOJUTCS MO TelePoHy, YKa3aHHOMY Ha O(UIMAIBbHOM CalTe aAMUHUCTPAlIUH,
00 NpU JIMYHOM OOpAILEHUH 3aIBUTEINS WU €ro MPEICTAaBUTENS B aIMUHUCTPALIHIO.

66. [locTynuBiiee B aJMUHUCTPAIUIO 3asBICHUE U JOKYMEHTBHI, B TOM YHKCIIC B
ANEKTPOHHON  (QopMe, PErucTpupyercs ITODKHOCTHBIM — JIMIIOM — aJMHHHUCTpAIIUH,
OTBETCTBEHHBIM 3a TMPHUEM U PETUCTPALUIO0 JOKYMEHTOB, B JypHajl€ pPETUCTpaldu
oOpallieHuit 3a MPeJOCTaBICHUEM MYHUIIMTIIATBHON YCIYTH.

Cpok peructpauuu MpeaCcTaBICHHBIX B aIMUHUCTPALIAIO 3aBJICHUS U IOKYMEHTOB
IPU  HEMOCPEJCTBEHHOM OOpallleHUM 3asgBUTENS WM €ro TMpeACTaBUTENs B
aIMUHUCTPALIMIO HE JOJDKEH NpEBbIIATh 15 MHHYT, IPU HANpPaBICHUU JIOKYMEHTOB
4yepe3 OpraHu3aliy MOYTOBOM CBSI3U UJIU B DJIEKTPOHHOU (popMe - OJIMH pabouuii IeHb CO
JTHS TIOJTYYEHHS IMUHUCTPALIMEN YKa3aHHBIX TOKYMEHTOB.

67. JIoOJDKHOCTHOE ~ JIMIIO  QJIMUHUCTpAIlUM, OTBETCTBEHHOE 3a TMpUEM U
pErucTpaluio JOKYMEHTOB, MPOCMATPUBAET MOCTYNMHUBIINE JTOKYMEHTHI, MPOBEPSET HX
LEJTOCTHOCTh M KOMIUIEKTHOCTb, YCTAHABIMBAET HAIMYME WM OTCYTCTBUE OCHOBAHWM,
NPEAYCMOTPEHHBIX MNYHKTOM 34 HACTOSIIEr0 aJMUHUCTPATUBHOIO pErjiaMeHTa, He
Mo3/IHEE JIBYX pab0o4YuX JTHEH CO JTHS MOJy4YEHUS 3asBJICHUS U JOKYMEHTOB.

68. B cmyuae  mocryrmsieHuUs — 3asBICHUSA,  MOJAMKHCAHHOTO  YCHUJICHHOMU
KBATM(UIIMPOBAHHON JICKTPOHHOW MOJAMKCHIO, TOKHOCTHBIM JIUIIOM aIMUHHUCTPAIIUH,
OTBETCTBEHHBIM 3a TMPHUEM U PETUCTPALUI0 JOKYMEHTOB, B XOJI€ MPOBEPKH,
NPEIyCMOTPEHHOM MYHKTOM 67 HAcTOAIIETO aJMHHUCTPATUBHOIO pErjaMeHTa,
IMPOBOJIUTCS  TIPOBEpPKAa  JIEUCTBUTEIBHOCTH  YCHUJIEHHOHW  KBadu(HUIIMPOBAHHOMN
AJIEKTPOHHOM TMOJIMKCH, C UCIIOJIb30BAHUEM KOTOPOM TMOIIUCAH 3aIpoc, Ha COOIOCHNE
TpeOOBaHUHN MPEYCMOTPEHHBIX HACTOSIINM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

69. [IpoBepka ycuiIeHHON KBAIU(PUIIMPOBAHHOW AJICKTPOHHOM MOIMUCH MOXKET
OCYIIECTBIATHCA JOJDKHOCTHBIM JIMIIOM aJMUHMCTPAllid, OTBETCTBEHHBIM 32 MPHUEM M
pETUCTpaLNI0 JOKYMEHTOB, CaMOCTOSTEIBHO C HCIOJb30BAHUEM HMEIOIIUXCS CPENICTB
AJICKTPOHHOM TIOANMHMCH WM  CPEJACTB HWH(POPMAIIMOHHOW CHCTEMBI TOJIOBHOTO
yIOCTOBEPSIONIET0  IIEHTpa, KOTOpas BXOAUT B  cocTaB  HMHPPACTPYKTYPHI,
obecrieunBaromei UHPOPMAITMOHHO-TEXHOJIOTHIECKOS B3aUMOJCHCTBHE JIEHCTBYIONIUX
MH(OOPMAIIMOHHBIX CHCTEM, MCIOJIB3YEeMbIX [JIs MPEIOCTaBICHUS TOCYAapCTBEHHBIX
YCIIYT 1 MYHUIIUIAIBHBIX YCIYT B 3JIEKTPOHHOU (opMme.

[IpoBepka nEHCTBUTEIBLHOCTH YCWJICHHOW KBAIU(DHUIIMPOBAHHON 3JIEKTPOHHOU
MTOATIMCH TaK)KE€ MOYKET OCYIIECTBISITHCSA C UCIOJIB30BAaHUEM CPEICTB MH(POPMAITMOHHOMN
CHUCTEMBI AaKKPEIMTOBAHHOTO YOCTOBEPAIOIETO LICHTPA.

70. B cnydae BBIABICHHUS B IPEACTABICHHBIX JIOKYMEHTaX XOTsS OBl OJHOTO M3
OCHOBaHHM, TMPEAYCMOTPEHHBIX MNYHKTOM 34 HACTOSIIET0 AJAMHHUCTPATUBHOIO
perilamMmeHnTa, JOJDKHOCTHOE JIMIO AJAMHUHUCTPAllMM, OTBETCTBEHHOE 3a IIPHUEM U
pETUCTpaIi0 JOKYMEHTOB, HE IIO3JHEE CpOKa, IPEAyCMOTPEHHOTO ITYHKTOM 67
HACTOSIIEr0 aAMUHUCTPATUBHOTO peTJlaMeHTa, MPUHUMAET perieHne o0 0TKaze B MpUemMe
JTOKYMEHTOB M TIOATrOTAaBIMBAET YyBeAOMJEHHE 00 OTKa3e B IpHEME JOKYMEHTOB C
yKa3aHWEeM OCHOBAaHHMH OTKa3a B MpHEME JOKYMEHTOB W OOECIEYMBACT €ro IMOIANUCaHNe
IJ1aBOW aIMUHHUCTpPALIHH.

71. B ciyyae oTkaza B IpUeMe JOKYMEHTOB, IOJAHHBIX IIyTEM JHUYHOIO
oOpaleHus, JIO0HKHOCTHOE JIMIIO aJMHUHHCTpAIldd, OTBETCTBEHHOE 3a IMPUEM U
perucTpanuio JOKYMEHTOB, B TCUCHHE TPeX pad0oUyrX JHEH CO THS MOTy4YeHHUS 3asBICHUS



U TOKYMEHTOB HaIPaBJISIET 3asIBUTENIO UM €0 MPEICTaBUTENIO YBEIOMIIEHUE 00 OTKa3e
B [IpUEME JOKYMEHTOB MOUYTOBBIM OTIIPABICHUEM IO MOYTOBOMY AJIPECY, YKA3aHHOMY B
3asIBJICHUH, JTMOO 10 OOpAIICHHIO 3aBUTEIS UM €r0 MPEACTABUTENS BPyYaeT €ro JUYHO.

B cnydae oTkasza B nmpueMe TOKYMEHTOB, IOJAHHBIX Y€pe3 OPraHU3aluu MOYTOBOM
CBSI3M, JOJDKHOCTHOE JIMLIO aJMHHHCTPALMHM, OTBETCTBEHHOE 3a MPHUEM M PETHCTPALUIO
JOKYMEHTOB, HE TMO3/JHEEe Tpex padouux JHEW cO JHSA MOJY4YEHUs 3asBICHUS H
JOKYMEHTOB HaIPaBIISIET 3asIBUTENIO WM €TI0 MPEJCTABUTENIO MOYTOBBIM OTIIPABIECHUEM
yBeZAOMJIeHHE 00 OTKa3e B MpHUEME JOKYMEHTOB IO MOYTOBOMY aJpecy, YKa3aHHOMY B
3asIBJICHUM.

B cnyuyae oTka3za B mpuemMe JOKYMEHTOB, NOJIAHHBIX Y€pe3 JIMYHbIM KaOMHET Ha
[loprane, MAOMKHOCTHOE JMIO aJMHUHHMCTpPAllMM, OTBETCTBEHHOE 3a TMpPUEM H
pEerucTpanuio JOKYMEHTOB, HE IMO03[HEe TpeX pabouyux AHEH co JHA MOJy4YeHUs
3asiBJICHUS M IOKYMEHTOB HaIpaBJIseT 3asIBUTENIO WM €0 MPEJCTABUTEIIO YBEIOMIICHHUE
00 OTKa3e B MpueMe JOKYMEHTOB B JIMUHbIN kaOuHeT Ha [loprare.

B cnywyae oTkaza B mpuemMe JIOKYMEHTOB, MOJAHHBIX MYTE€M HaIpaBJiICHHUs Ha
opuIMaNbHBIA  aApec AJIEKTPOHHOM TMOYTHl AAMUHUCTPALMH, JOJKHOCTHOE JIMIIO
aIMUHUCTPALIUMA, OTBETCTBEHHOE 3a NMPHUEM M PEruCTpPalldi0 JOKYMEHTOB, HE TO3]IHEE
Tpex paboyux JHEH CO JHA TMOJMY4YeHHUS 3asBICHHS M JIOKYMEHTOB HAampaBIIsieT
yBeJOMJIEHHE OO0 OTKa3e B MpHUEME JOKYMEHTOB MO aJApecy OJJIEKTPOHHOW TOYTHI,
yKa3aHHOMY B 3asIBJICHUH.

B ciyuae orkaza B mpueme JOKYMEHTOB, MoJaHHbIX yepe3 M®DILI, nomkHOCTHOE
JULO aJIMUHUCTPAIlM¥, OTBETCTBEHHOE 3a NPHEM M PETUCTPALMIO JTOKYMEHTOB, HE
no3aHee Tpex pabouyux JHEW CO JIHA MOJy4YeHUs 3asBJICHUS U JOKYMEHTOB HaIlpaBisieT
(Beimaer) B M®I] yBenomienue o6 oTkase B mpueMme A0kyMeHTOB. He mo3nnee paboyero
IHS1, CJIEIYIOLIEro 3a THEM IOCTYIUIEHUs yKa3aHHOTO yBenomieHus, M®L[ Hanpasiser
(BBIIAET) 3asIBUTENIO WM €ro MpeACTaBUTENI0 YBEJOMIIEHHE 00 OTKaze B IpUEMe

JOKYMEHTOB.
/2. 1lpu OTCYTCTBUM B TPEIICTABICHHBIX 3asBUTEIEM WU €ro MpeACTaBUTEIEM
JOKYMEHTax OCHOBaHUHU, IPEAYCMOTPEHHBIX ITYHKTOM 34 HAaCTOSIIIErO

aIMUHUCTPATUBHOTO PErIaMEHTa, JOHKHOCTHOE JIMI0 aJIMUHHUCTPAIlMU, OTBETCTBEHHOE
3a IPUEM U PETUCTPAIUIO TOKYMEHTOB, HE TIO3IHEE CPOKA, MPETyCMOTPEHHOTO MyHKTOM
67/ Hacrosmiero aaMUHUCTPATHUBHOTO  pErjiaMeHTa, TMepefacT IMpeAcTaBiIcHHbIC
3asBUTEJIEM WJIM €ro  MPEACTaBUTEIEM  JTOKYMEHTBHl  JTOJDKHOCTHOMY  JIMILY
aJIMUHUCTPALINH, OTBETCTBEHHOMY 3a MPEI0CTaBICHHNE MYHUIIUIIATIbHOW YCIYTH.

73. PesynbTaToMm aIMUHHUCTPATUBHOMN POLIEAYPBI SBJISIETCSA npueM
MPEACTABICHHBIX 3aABUTEIEM WJIM €ro MpPEeACTaBUTEIEM JOKYMEHTOB M HUX INepeaada
JOJKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a MPEIOCTaBICHHE MYHHUIUIAIbHOW YCIYTH,
nu00 HampaBlieHWE 3asBUTENI0 WIH €r0 TMPEICTABUTEII0 YBEJOMIICHHsS 00 OTKasze B
npueMe I0OKyMEHTOB.

74. Criocobom ¢ukcanmu pe3ysbrata aAMUHUCTPATUBHOW TPOLETYPHI SBISETCS
perucTpanusi JOJDKHOCTHBIM JIMIIOM aJAMUHUCTpAllMU, OTBETCTBEHHBIM 3a MpPUEM H
pEeTHCTpaIMio  JOKYMEHTOB, (akra Tmepefadyd  MPEACTABICHHBIX  JOKYMEHTOB
JOJDKHOCTHOMY — JIMIY — aJMUHHUCTpPAllMM, OTBETCTBEHHOMY 3a  MPEJOCTaBJICHUE
MYHULIUMAIBHON yciyrd, OO yBenoMJeHUs 00 OTKa3ze B IpHUEME MPEACTaBICHHBIX
JIOKYMEHTOB B JKypHaJI€ PeruCTpalii OOpallleHui 3a MPeJOCTaBICHUEM MYHUIIMTIATBLHOMN

YCIIYTH.



I'naBa 22. TlpuHsTHE pelIeHNUs O TPUHATHH 3aiBICHUS K PACCMOTPEHUIO WM
penieHust 00 0TKa3e B MPEAOCTABICHUN MYHULIUIIATBHON YCIYTH

75. OcHoBaHMeM [UIsl Hayana aJAMHHUCTPATUBHOW MPOUEAYphl  SBISAETCA
MOJIYYEHHE JOJKHOCTHBIM JIMIIOM aJMUHUCTPALMHA, OTBETCTBEHHBIM 3a MPEJOCTABICHUE
MYHUIUOAIBHOW YCIYTH, 3asBICHUS M MPEACTABICHHBIX 3asBUTEJIEM WU €ro
MpPEeICTaBUTENEM JOKYMEHTOB.

76. JIOMKHOCTHOE JMIO aJMMHHMCTPALMK, OTBETCTBEHHOE 3a MPEIOCTaBIICHUE
MYHUIMOAIBHOW yCIIyrd, B TedeHue | (omHOro) pabodero AHsS CO JIHA PErucTpaluu
3asIBJICHUS OCYILECTBIISIET MPOBEPKY 3asBJICHUS U MPEJCTABICHHBIX 3aBUTEIEM HIIA €r0
MpeJICTaBUTENEM JOKYMEHTOB Ha HaJIM4M€ OCHOBAHHM, YCTAaHOBJIEHHBIX B IyHKTE 38
HACTOSILET0 aIMUHUCTPATUBHOIO PETJIaMEHTa.

/7.B cimydae yCTaHOBJEHHS B XOJE IMPOBEPKHU, MPEAYCMOTPEHHOW MYHKTOM /76
HACTOSILEr0 aJMHHHCTPATUBHOIO pErjlaMeHTa, HajJu4Ms OCHOBAaHMSA HJis OTKa3a B
NPEIOCTaBICHUM MYHUIMNAIBHOW YCIyrd, YKa3aHHOrO B MyHKTe 38 HACTOSLIEro
aIMUHUCTPATUBHOIO PErIaMeHTa, JOHKHOCTHOE JIMIO aJIMUHHUCTPALlMU, OTBETCTBEHHOE
3a TpPeNOoCTaBJICHUE MYHUIMIAIBHON YCIYrd, NPUHUMAET pelleHHe o0 OTKa3e B
PEIOCTaBICHUN MYHHUIIMIAIBHON YCIYTH, TIOche 4ero B TedeHue 1 (ogHoro) pabodero
JHS TIOATOTAaBIMBAET NHUCHBMEHHOE YBEJAOMJIEHHE 00 OTKaze B MPeAOCTaBICHUU
MYHUIIMTAIBHON YCIYTHU C YKa3aHUEM MPUYMH OTKa3a U 00eCreyrBaeT ero MoJIrucaHue
TJIaBOM aJIMUHUCTPALIMH.

B ciywae ycrtaHoBieHHS B XOJ€ MPOBEPKH, MPEAYCMOTPEHHOW MYHKTOM /6
HACTOSIIET0 aJMHUHUCTPATUBHOIO pEriiaMeHTa, OTCYTCTBUSI OCHOBAHUS [JIsi OTKaza B
NPEIOCTaBICHUH MYHHUIIMIAIBHOW YCIyrd, YKa3aHHOTO B MyHKTe 38 HACTOSIIEro
aIMUHUCTPATUBHOIO perjaMeHTa, JOHKHOCTHOE JIUI0 aJMUHHUCTPALNU, OTBETCTBEHHOE
3a TMPEeJOCTABICHUE MYHHULUMAIBHON YCIyTH, NPUHUMAET pEIIeHHEe O TMPUHATUU
3asBJICHUS] K PACCMOTPEHHIO, O YeM JelaeT 3alucCh Ha 3asBJICHUU M B KypHale
peructpainuu oOpamieHuni 3a mpeIoCTaBIeHUEM MYHHITUTAIBHON YCIIYTH

78. Pe3ynbTaToM aMUHUCTPATUBHOM MPOLIEIYPHI SIBISETCS PEUICHUE O MPUHATHU
3asBJICHUS] K PACCMOTPEHUIO WM YBEJOMJIEHHE OO0 OTKa3e B MPEeAOCTaBICHUU
MYHHIANAJIbHON YCIIYTH.

79. Cnoco6oM ¢ukcanuu pesynbTaTa aIMUHUCTPATHBHON TPOLEIYPHI SBISICTCS
3aliCh B JKypHaJle pEerucTpaluu oOpalleHuil 3a NpeAoCTaBICHHMEM MYHULUNATbHOU
yCIyTd O NPUHATHU 3asBICHUA K PACCMOTPEHHUIO WIHM MHCHbMEHHOE YBEAOMJIEHHE 00
OTKa3e B MIPEAOCTABIECHUN MYHULIMIIATbHONW YCIIYTH.

I'masa 23. IloaroToBKa BBIMUCKHA M3 HOXO3IMCTBEHHBIX KHUT

80. OcHoBanueM /i HavYalla aAMUHUCTPATUBHON TIPOLIEYPHI SIBISETCS TPUHATHE
JOJDKHOCTHBIM — JIMIIOM ~ aJIMUHUCTpalMM, OTBETCTBEHHBIM 32  MPEAOCTaBJICHUE
MYHULIUMAIBHOM YCIIYTH, PEIIeHUsI O TMPUHITUU 3asBJICHUS K PACCMOTPEHHUIO B
COOTBETCTBUHM C MYHKTOM 7/ HACTOSIIIETO aAMUHUCTPATUBHOTO PErJIaMEeHTa.

81. JIomKHOCTHOE JIUIIO AAMUHUCTpPAIMH, OTBETCTBEHHOE 3a TMPEIOCTABICHUE
MYHULIUMAIBHOW yClIyru, B TedeHue 1 (oaHOro) pabodero OHS €O JHA HPUHSATUS
pelieHrs O TPUHSATUU 3aABJICHUS K PACCMOTPEHHUIO OCYIIECTBISET MOUCK CBEICHUU,
3alpaliBaeMbIX 3asiBUTEJIEM B 3asBJICHUU, W MOATOTABIMBAET COOTBETCTBYIOIIYIO
BBIMIUCKY (BBIMUCKH) U3 TOXO35IMCTBEHHBIX KHUT B JIBYX dK3EMIUISpax.



82. Beinucka U3 KHUTH MOXET COCTABIIATLCS B MPOU3BOJIBHOM popme (Hampumep,
no ¢opMe OTAEHAbHBIX JHUCTOB KHUTH, WIM MO pazfenam (mojpasiesiaMm), WIH IO
KOHKPETHBIM ITyHKTaM KHUTH).

83. [locie moATrOoTOBKM BBIMUCKHU (BBIMKUCOK), YKa3aHHOHU (yKa3aHHBIX) B IMyHKTE 82
HACTOSIIEr0 aJAMUHUCTPATUBHOTO pErjiaMeHTa, JOJKHOCTHOE JIMIIO aJMHUHUCTpaIUu,
OTBETCTBEHHOE 3a TIPEJOCTABICHUE MYHUIMIAIBHON YCIYrd, B TEUYEHUE OJHOTO
pabodero AHS CO JHS HMX MOATOTOBKH TMOAMHUCHIBAET KaXKABIM SK3EMIULSIP BBIMHCKH
(BBIMUCOK), 0OeCTIeYNBAET UX MOANUCAHUE I1aBOM AJIMUHUCTpPAIUU.

Boimucka w3 kHMUTM B (QOpMe DJIEKTPOHHOTO JOKYMEHTAa TMOAMUCHIBACTCS
YCWICHHON KBamu(UIIMPOBAHHOMN AJIEKTPOHHON MOJMUCHIO IJIaBbl aJIMUHUCTPAIIUU HWIH
YIOJIHOMOYEHHBIM UM JIOJKHOCTHBIM JIUIIOM.

B cnydae HeBO3MOXHOCTH (OPMUPOBAHUSI BBIMHCKU W3 KHUTH B (Qopme
AJIEKTPOHHOTO JIOKYMEHTA BBIMKCKA W3 KHUTM Ha OyMa>KHOM HOCHUTEJIE COCTABJISIETCS B
IByX 3K3emIuisgpax. O0a 3K3eMIuIsipa SBISIOTCS MOTMHHBIMY, MOIMUCHIBAIOTCS TJIaBOU
AJIMUHHUCTpAIIUU WM YINOJHOMOYEHHBIM UM JIOJDKHOCTHBIM JIUIIOM M 3aBEPSIOTCS
nevyaThio OpraHa MECTHOT'O caMOyTMpaBieHus ¢ uzodpaxenuem ['ocynapcTBeHHOro repoa
Poccuiickoit @enepannu (1anee - OTTUCK MeYaTH ).

B cnyuae, xorna BeIMMCKA U3JI0KEHA HA HECKOJBKHUX JINCTaX, OHHM JOJKHBI OBITH
MPOIIUTHI U MPOHYMEPOBAHBI. 3alUCh O KOJWUYECTBE MPOIIUTHIX JIMCTOB (HAIIPUMED:
«Bcero mpomuTo, NpOHyMEPOBAHO M CKPEIJICHO TMEYaThI0 JECATH JIMCTOBY) 3aBEPACTCS
MOJAMUCHIO IOJHKHOCTHOTO JIMIA U OTTUCKOM TIEYaTH.

Bemucka Beimaercs rimase JIIX wnm wHoMy wieny JIIIX mo mpenbsBieHun
NOKYMEHTA, YAOCTOBEPSIOLIErO JINYHOCTD, MO/ JUYHYIO TOAMHUCH.

JlaTa ¥ BpeMsl MPeIOCTaBICHUS] BBINMMCKUA U3 KHUTH, JaHHbIE JOJKHOCTHOIO JIMIIA,
IIPEAOCTABUBILETO BBIMUCKY U3 KHUTH, a TAK)KE JIUIA, TTOJYYUBUIETO BBIIUCKY U3 KHUTH,
NOJJIE’)KAaT Y4YeTy B OpPraHe MECTHOrO CaMOYNpaBieHUs. BTOpoil 3K3eMIUIsp NOJKEH
XPaHUTBCS B OpraHE MECTHOT'O CaMOYIIPABIICHUSI.

84. Pe3ynbTaTOM aJMHUHUCTPATUBHON MPOIEAYPHI SBISETCS BBIMUCKA (BBITTUCKH)
U3 MOXO03MCTBEHHBIX KHHT.

85. CnocoboM (ukcanum pesyiabTata aIMUHHCTPATHBHON TPOLEIYPHI SBISICTCS
NOANKUCAHUE IJ1aBOM aAMUHUCTPALIMH BBIIMUCKH (BBIHCOK) U3 MOXO031CTBEHHBIX KHUT.

I'naBa 24. Hanpagiienue (Bblgayda) 3asiBUTENIO UM €r0 MPEICTaBUTENIO BBIITUCKHU U3
MOXO3MCTBEHHBIX KHUT WM YBEJOMJICHUS 00 OTKa3e B MPEIOCTaBICHUN
MYHUIUINAIBHON YCIYTH

86. OcHoBanmeM I Hayajga aAJMUHUCTPATUBHOW TPOUEAYpPHl  SBISETCA
MOANUCAHNUE TJABOM AJMUHUCTPALMU BBIMUCKHU (BBIMUCOK) U3 MOXO3SMCTBEHHBIX KHUT
WJIU TMCbMEHHOTO YBEJIOMJIEHHE 00 OTKa3€e B MPEAOCTABICHUN MYHUIIMIAIBHON yCIyTH.

87. JIomKHOCTHOE JIMIIO AJMUHUCTPAIMKM, OTBETCTBEHHOE 3a HAlpaBlCHUE
(BpIIauy) 3asiBUTENIO WJIM €r0 MPEACTABUTENIO pe3ysibTaTa MYHULIMNAIBHON YCIYTH, B
TE€YEHUE OJIHOrO paboyero JHSA CO JHS MOJNUCAHUS TIaBOM AJMHUHHUCTPALIMU BBIMUCKH
(BBIMUCOK) U3 MOXO3SIICTBEHHBIX KHUT HAIPABJISET 3asBUTENIO WIH €Tr0 MPEIACTABUTEIIO
BBIMIUCKY (BBIMMCKU) W3 TMOXO3AMCTBEHHBIX KHUT TIOYTOBBIM OTIPABICHUEM IO
MIOYTOBOMY aJIpECy, YKa3aHHOMY B 3asIBJICHUU, JIMOO MO OOPAICHUIO 3asIBUTENS UK €T0
MPEACTABUTENS - BpyYaeT ee (MX) JUYHO.

VYBenomnienue 00 OTKaze B NPEAOCTABICHUM MYHUIUMNAIBHOW  YCIYTH



HampapJIA€TCS  3asBUTENI0 WIM €ro  MPEJACTABUTENI0  JOJKHOCTHBIM  JIMIIOM
aJMUHUCTpALINM, OTBETCTBEHHBIM 3a BbIJauy (HAMNpaBJICHUE) 3asABUTEII0 WU €ro
MPEACTABUTENIO Pe3yibTaTa MYHUIIMIAIBLHOMW YCIYTH, MOYTOBBIM OTIIPABICHHUEM 10
MIOYTOBOMY aJpeCy, YKa3aHHOMY B 3asIBJICHHUH, JTUOO MO OOpALICHUIO 3aABUTEIS UIH €ro
MPEACTaBUTENSL BPYYaeT €ro JIMYHO B TEUYEHHE OJIHOTO pabouero AHEHW cO JHA €ro
MOANUCAHUS TTITaBOM AJIMUHUCTpAIIUU.

B cnydae mopaum 3asBIeHUs B 3JEKTPOHHOM (hopme yBenomieHHe o0 OTKase B
MPEJOCTABICHUM MYHUIIMIAIBHON yCIYTM HalpaBiseTcss B JJIEKTPOHHOU (dopme
3aSBUTENII0 WJIM €ro MNPEICTaBUTENI0 JOJDKHOCTHBIM — JIMIIOM  aJMUHUCTpAIlUH,
OTBETCTBEHHBIM 3a BbIJlauy (HAMpaBICHHE) 3asBUTENI0 WU €ro MPEeICTaBUTEIIO
pe3ysibTaTa MyHHUITUTIATBHON YCIYTH, TI0 aAPeCy JEKTPOHHON MOYTHI 3asIBUTENISL WIIH €0
npeacTaBuTeNs MO0 B ero JUYHbIM KaOuHeT Ha [loprane B TeueHue oJHOTO padouero
JTHSL CO JTHSI €r0 MOJIMUCAHUS TJIaBOM aIMUHUCTPAIIUH.

B cnyuae, ecnu 3asBiieHuMe mpenctasisiock depe3 MOI] nomkHOCTHOE JHIO
aIMUHUCTpALIUM, OTBETCTBEHHOE 3a HampaBjeHue (BbIIauy) 3asBUTEIIO WM €ro
PEJACTaBUTENIO0 Pe3yibTaTa MYHHUITUTIATBHONW YCIYTH, HAIMPABJISET BBHIMUCKY (BBITHUCKH)
U3 TIOXO3SMCTBEHHBIX KHUT WJIM YBEJAOMJICHHE 00 OTKa3e B TMPEAOCTABICHUU
MYHUIATIAIBHON YCIYTH B TEYCHUE OJTHOTO Paboyero JIHs CO JIHS MX MOIUCAHUS TJIaBOU
anmMuHucTpanuu B M®II 11t BeIlaun 3asiBUTENIO WM €T0 MPEICTaBUTEI0 JTUYHO TIPHU
YCJIOBUH TIPEAbSIBICHUS TIOKYMEHTA, YIOCTOBEPSIOIIECTO JIMYHOCTD.

Brinrcka u3 kHUTH B (OpME IICKTPOHHOTO JOKYMEHTAa IIPEJIOCTaBIISIETCS B
nuyHOM kabunete Ha [lopTane B citydae, eciid 3asiBI€HUE HAIMPAaBICHHO B DJIEKTPOHHOMN
dopme ¢ ucnonbzoBanueM ExunHoro moprana. B ocTanbHBIX ciydasx BBIMHMCKA U3 KHUTH
B (QopMe DSJIEKTpOHHOTO JOKYMEHTa pacleyaThblBaeTCs M HaNpaBiseTCs 3aKa3HbIM
MUCbMOM Ha moutoBbid aapec riaBbl JIIIX wnm wmHOro umena JIIIX, yka3aHHbIA B
3asBiIeHun, 6o mepenaercs riase JIIIX wimm mHomy uneny JIIIX mo nmpenbsBieHUN
NOKYMEHTA, YAOCTOBEPSIOUIErO JTUYHOCTD, MO JINYHYIO IMOIHUCH.

88. Ilpu MMYHOM MOJTYyYEeHUHU BBIMHUCKHU (BBIIIUCOK) U3 MOXO3SUCTBEHHBIX KHUT WU
yBEJAOMJICHUSI 00 OTKa3e B MPEAOCTABICHUU MYHHUIIUIIAIBLHON YCIYTH 3asBUTENb UM €r0
NPEJICTAaBUTEIb PACTIUCHIBACTCS B UX MOJYYCHHUH B JKypHAJIE PETUCTPAIMK OOpalleHnid 3a
IPEAOCTABICHUEM MYHULIMIIAIBHON YCIyTH.

98. PesynbraToM aAMUHUCTPATUBHOM  MpOLEAYypHl  SBJISETCS  HAMpaBlICHUE
(BpIIayua) 3asIBUTEIIIO UJIM €0 MPEICTAaBUTENIO BHIMUCKU (BBIMUCOK) U3 MOXO03IMCTBEHHBIX
KHHT WM YBEIOMJICHHS 00 OTKa3e B MPEAOCTABICHUNA MYHUIIUTIATLHON YCIYTH.

89. CrocoboM ¢ukcaru pe3ynbraTa aJMUHUCTPATHBHON MPOIENYPHI SBISETCS
3aHECEHUE JOJKHOCTHBIM JIMIIOM aJMUHHCTpPALIMM, OTBETCTBEHHBIM 3a BbIAdy
3asIBUTEIII0 WJIM €r0 MPEACTaBUTENI0 Pe3ysibTaTa MYHULMNAIbHOW YCIIYTH, B KypHale
peructpanuu oOpalleHUid 3a MPEeJOCTAaBICHUEM MYHUIIMNAIbHON YCIYTM OTMETKH O
HaIpaBJIeHUH (BbIJAa4€) BBIMUCKHU (BBIMUCOK) U3 MOXO35UCTBEHHBIX KHUT 3asBUTEII0 WU
€r0 TPEJICTABUTEIO WIH YBEAOMIICHUS 00 OTKa3e B MPEIOCTABICHUU MYHHUIIMIAIBHOU
YCIIYTH 3asIBUTEIIO WIH €T0 MPEACTABUTEIIO.

I'masa 25. UcnpaBienue AOMyIIEHHBIX ONIEYaTOK M OMMOOK B BBITAHHBIX B
pe3ynbTaTe NPeAOCTABICHUS MYHUIIMITAIILHOW YCIYTH JOKYMEHTaxX

90. OcHoBaHWeM ISl WCHIPABICHUS JOMYIIEHHBIX OMNEYaTOK M OIMHOOK B
BBIJAHHOM B PE3yJbTaTe MNPEAOCTABICHUS MYHHIMIIAJIBHON YCIYTM BBIIIHCKE W3



MOXO3SUCTBEHHBIX KHUT (Jajiee - TEeXHHUYecKas OIIMOKa) SBISETCS TOJIydeHUE
aJMUHUCTpALUEH 3asiBJICHUS 00 MCMPABICHUU TEXHUYECKOW OIMIMOKHU OT 3asiBUTENS WU
€ro MpeICTaBUTEIIS.

91. 3asBnenue 00 UCTIPABICHUN TEXHUUYECKON OLIMOKY MOJAETCS 3asBUTEIIEM N
€ro NnpeAcTaBUTENIEM B aJIMUHUCTPALMIO OJHUM U3 CIOCOOOB, YKa3aHHBIM B IMYHKTE 28
HACTOSIIIIET0 aIMUHUCTPATUBHOIO PETJIaMEHTA.

92. 3agBneHue 00 UCHOPaBICHUM TEXHUYECKOM OLIMOKU pPETUCTPUPYETCS
JOJDKHOCTHBIM  JIMIIOM aJMUHUCTPAIlMU, OTBETCTBEHHBIM 3a NPUEM U PETUCTPALIUIO
JIOKYMEHTOB, B NOPSJKE, YCTAHOBJIEHHOM IJaBoil 18 HacTosmiero aJiMMHUCTPATUBHOIO
perjiaMeHTa, W HampaBiseTcss  JOJDKHOCTHOMY — JIMIY, OTBETCTBEHHOMY  3a
MPEIOCTaBICHUE MYHUIIMTIAIBHON YCIIYTH.

93. JIOmKHOCTHOE JHMIIO0 aJMUHUCTpAIlMU, OTBETCTBEHHOE 3a IMpPEJA0CTaBICHUE
MYHUIIMNIAIBHOW YCIYyTU, B TEUEHHE OJIHOrO pabodero JHS CO JHS PETHCTpaluu
3asiBJICHUS] 00 UCIPABICHUHM TE€XHUYECKON OIMOKH MPOBEPSIET MOCTYNUBIIEE 3asBICHUE
00 WCMpaBICHUH TEXHUYECKON OMIMOKH HAa MpEaMeT HaJu4usi TEXHHUYECKOW OIMUOKU B
BBIJAHHOM B pe3yJbTaTe IMPEJOCTABICHUS MYHUIUMAIBHOM YCIYrd JOKYMEHTE U
NPUHUMAET OJHO U CICAYIOIINUX PEIICHUM:

1) 00 ucnpaBIeHUN TEXHUYCCKOM OIUOKH;

2) 00 OTCYTCTBHUU TEXHUYCCKOM OIIUOKH.

94. KputepueM NpHUHATHS peLIEHUs, yKa3aHHOTO B TyHkTe 93 HacTogIIero
aJMAHUCTPATUBHOTO pErjiaMeHTa, SBIACTCS HalW4yue Omne4yaTKu W (WJIK) OIIMOKU B
BBIJIAHHOM 3asIBUTENIO WJIM €0 MPEACTABUTENIO JOKYMEHTE, SBISIOIIEMCS PE3yJIbTaToOM
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

95. B cnyyae mnpuHATHS pEIIEHUA, YKa3aHHOTO B moAmyHkre 1 myHkra 93
HACTOSIIET0 aJMHHHCTPATUBHOTO pErjaMeHTa, JO0HKHOCTHOE JIMIO aJMUHHUCTPALIUH,
OTBETCTBEHHOE 3a IMPEJIO0CTABICHUE MYHHUIIUIAIBHON YCIIYTH, MOATOTABIMBAET BHIITUCKY
U3 TOXO3SUCTBEHHBIX KHUT C KCIPABICHHON TEXHUYECKON OIMMOKOW B TMOPSIIKE,
peyCMOTPEHHOM ITyHKTaMu 90-92 HacTos1Iero aAMUHUCTPATUBHOTO PETIaMEHTA.

96. B ciywyae npuWHATHS pEIICHUS, YKa3aHHOTO B MOJMYyHKTe 2 myHKTa 93
HACTOSIIETO0 aJMHHHCTPATUBHOTO pErjaMeHTa, JO0DKHOCTHOE JIMIO aJAMUHHUCTPALIUH,
OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHUIIMIIAILHON YCIyTH, TOTOBUT YBEIOMJICHUE 00
OTCYTCTBUU TEXHMYECKOW OMMUOKM B BBIJAHHOM B peE3yJibTaTe MPeaoCTaBICHUS
MYHHUITUTAIBHOW  yCIYTH JOKYMEHTE, OOeCleYMBaeT €ro IMOAMNNCAaHUE TJIABOU
aIMUHUCTpPALIUM, TIOCJIE€ YEro HEMEUIEHHO TNEepeAaeT ero JOJKHOCTHOMY JIHILY
aIMUHUCTpPALIUM, OTBETCTBEHHOMY 3a HampaBiieHUE (BblAauy) 3asBUTENI0 WU €ro
MIPEACTABUTEIIO PE3yJIbTaTa MyHULIUIIAIBHOW YCIYTH.

97. Jlo)KHOCTHOE JHII0 aJAMUHHUCTpPAllMM, OTBETCTBEHHOE 3a HaIpaBJcHUE
(BpIIauy) 3asiBUTENIO WJIM €r0 MPEACTABUTENIO Pe3ysibTaTa MYHULIUMAIBHOW YCIYTH, B
TE€YEHUE OJHOTO pabouero AHS CO JHS MOANUCAHUS TJIABOW aJMUHUCTpALMU OJHOTO W3
JOKYMEHTOB, YKa3aHHbBIX B NyHKTEe 95 mim 96 HacTosmero aaMUHHCTPATUBHOTO
periiaMeHTa, HampaBisIeT yYKa3aHHBIA JOKYMEHT 3asBUTEII0 WM €ro MNpPe/ICTABUTEIIO
MOYTOBBIM OTIIPABJICHUEM TI0 TIOYTOBOMY ajpecy, YyKa3aHHOMY B 3asBICHHH 00
WCIPABICHUM TEXHUYECKON OmuOKH JuOO0 1O OOpalleHUuI0 3asiBUTENST WU €ro
MPEACTABUTENS - BPYYAET €ro JUYHO.

B ciyuae, ecnu 3asiBiieHHe 00 HCMPABICHUM TEXHUYECKOW OIIMOKMU MOJIaBaJIOCh
3asBUTEIEM WM €ro nmnpexacraButeneM dvepe3 MOL[, ToO [TOMKHOCTHOE JUIO
aJMUHUCTpPALIUM, OTBETCTBEHHOE 3a BbIJady (HAMpaBlCHHUE) 3asIBUTENIO pe3yJbTaTa



MYHUIMNAIBHONW YCIYTH, B T€YEHUE OJHOrO paboyero IHsA CO JHS MOANUCAHUS TJIaBOU
aIMUHHACTPALIMA OJHOTO M3 JTOKYMEHTOB, YKAa3aHHBIX B IYHKTaX 95 min 96 HacTOALIETO
aIMHMHUCTPATUBHOI'O PETIIAMEHTA, HAIIPABIIACT YKa3aHHbIM JOKyMeHT B MODII.

98. PesynbTaToM paccMOTpEHHUs 3asBICHUS 00 UCHPABICHUM TEXHUYECKOU
OIMOKM B BBIJAHHOM B pE3yJbTaTe€ MPEJOCTABICHUS MYHHUIUMNAIbHOW YCIyrd
JNOKYMEHTE SABJISIETCS

1) B ciiyuae Hanu4yus TEXHUYECKOH OIIMOKM B BBIIAHHOM B pE3yJbTaTe
MPEAOCTABIEHUS MYHULIUNIAIIBHOW YCIYIM JOKYMEHTE - BBIIIACKA M3 MOXO3SHMCTBEHHBIX
KHUT C UCIIPABJICHHON TEXHUYECKOU OIIMOKOI;

2) B ciy4yae OTCYTCTBHS TEXHHYECKOHW OIIMOKM B BBIJAHHOM B pE3yJIbTaTe
MPEIOCTaBICHUS! MYHULIIMNAIbHON YCIyTrd AOKYMEHTE - YBEIOMJIEHHE 00 OTCYTCTBUU
TEXHUYECKOW OIIMOKM B BBIJAHHOM B pe3yJjbTaTe MPEAOCTaBICHUS MYHHUIIMNAIbHOU
YCIIYT'H JOKYMEHTE.

99. CnocoboM ¢ukcaruu pe3yiabTata pacCMOTPEHHUsI 3asiBJICHUSI 00 HCTIIPaBICHUU
TEXHUYECKOW OIIMOKU SIBISIETCS 3aHECEHHE JOJKHOCTHBIM JIMIIOM aJMUHUCTPALINH,
OTBETCTBEHHBIM 3a HampaBiieHWe (BblAady) 3asBUTENI0 WM €ro NpPeJICTABUTEIIO
pe3ynbTata MYHHUIMOAIBHOW YyCIHyrd, B J>KypHalie perucTpauuu oOpamieHuil 3a
PEAOCTABICHUEM MYHHIIUIIAJBHON YCIYTH OTMETKH O BBIJAYE BBINUCKU (BBIMHCOK) M3
NOXO3MCTBEHHBIX KHHUI' C WCIPABICHHOM TEXHUYECKOW OMIMOKOW 3asBUTENIO WM €TO
IPEACTAaBUTENIO, WJIM O HAIIPABJICHUH YKa3aHHBIX BBIUCKHU (BBINTHCOK) B MOLI.

PA3JIEJTIIl. ©OPMbI KOHTPOJIA 3A IIPENOCTABJIEHUEM
MYHUNIUITAJIBHOUN YCIIYI'U

I'maBa 26. [Topsok oCyIecTBICHUS TEKYIIETo KOHTPOJIS 32 COOIOICHUEM U
HCITOJTHEHUEM OTBETCTBECHHBIMH JIOJDKHOCTHBIMH JTUIIAMH TI0JIOKEHUH HACTOSIIIETO
aIMUHUCTPATUBHOIO PETJIAMEHTA U MHBIX HOPMATHUBHBIX MIPAaBOBBIX AKTOB,
yCTaHABIIMBAIONIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHUITUTIATLHON YCIIYTH, a TaKXKe 3a
MPUHSITUEM UMU PEILICHUMN

100. Tekymuii KOHTPOJIb 3a COOJIFOZCHHUEM IIOCJICAOBATEIIBHOCTH JICUCTBUH,
OTIPEJICTICHHBIX aJIMUHUCTPATUBHBIMU npoLeypaMu 1o MPEI0CTaBICHUIO
MYHUIIUTAIBHOW  yCIYTM W TMPUHATHEM  PEIICHHH  JOJKHOCTHBIMU  JIUIIAMH
aIMUHUCTPALIUA  OCYIIECTBIACTCA  JIOJDKHOCTHBIMH — JIMIIAMH  aJIMHHHCTPAIIHUH,
HAJICJICHHBIMA COOTBETCTBYIOIIMMH TIOJTHOMOYHUSMH, IyTEM PACCMOTPEHHUS OTYETOB
JOJKHOCTHBIX JIUI] aIMUHUCTPAIIUH, & TAKKE PACCMOTPEHUS Kalo0 3asBUTENECH WK UX
MPEICTaBUTEIICH.

101. OcHOBHBIMH 3a7]a4aMH TEKYIIETO KOHTPOJIS SIBIISIFOTCS :

1) oOecrieueHe  CBOCBPEMEHHOTO M KAUeCTBEHHOTO  TPEIOCTABJICHUS
MYHHUIUITAIBHON yCIIYTH;

2) BBISABIICHUE HAPYIICHUH B CPOKAX U KAYECTBE MPEIOCTABICHIS MYHUITUTIAITBHON
YCIIyTH;

3) BBISIBJIGHHWE W YCTpaHEHWE TPHYUH W YCIIOBUH, CHOCOOCTBYIOIIMX
HEHAJIeKAIEMY MPEOCTABICHUIO MYHUITUTIAIBHON YCITYTH;

4) mpuHATHE MEP MO HAIJICKAIIEMY TPEOCTABICHUIO MYHHIIUITATLHOW YCITYTH.

102. Texymuii KOHTPOJIb OCYIIECTBIISCTCS HA TIOCTOSTHHOW OCHOBE.



I'naa 27. [lopsiIoK 1 IEPUOJUYHOCTD OCYIIECTBICHUS INIAHOBBIX U BHETUIAHOBBIX
IIPOBEPOK ITOJIHOTHI M KA4E€CTBA IPEAOCTABIEHNS MYHUIIUIIATBHON yCIIYTH, B TOM YHCJIE
MOPAIOK U (hOPMBI KOHTPOJIS 3 MOJHOTOM U KaYE€CTBOM IPEIOCTaBICHUS
MYHULIUIIAJIBHOW yCIIyTU

103. KoHTponb 3a MOJHOTOM M KayeCTBOM MPEAOCTABIEHUS JIOKHOCTHBIMU
JUIAMHU aIMUHUCTPAIIMA MYHUIIAIIAIBHON YCITyTH OCYIIECTBISAETCS B (pOpME TUTAHOBBIX
Y BHEIIJIAHOBBIX MTPOBEPOK.

104. IInaHoBBIE TOBEPKH OCYIIECTBIAIOTCS Ha OCHOBAaHHUM IIJIAHOB pPabOTHI
aIMUHUCTpallud. BHEIUTAHOBBIE MPOBEPKU OCYIICCTBISIOTCS IO PEIICHUIO TJIaBBI
aIMUHUCTPAIIMA B CBS3U C MPOBEPKOW YCTPAHCHHs paHEe BBISIBICHHBIX HAPYIICHHH, a
TaK)K€ B ClIydae MOJy4eHHsS >Kajno0 Ha JaercTBus (0e3AeHCTBHE) JOMKHOCTHBIX JIHIY
aJIMUHUCTPAIIHH.

105. KoHTposib 3a TOMHOTOW W KA4ECTBOM IMIPEJAOCTABJICHUS JTOHKHOCTHBIMU
JUIAMU  aJMUHUCTPAIIMA MYHUIIUTIATBHON YCIYTH OCYIICCTBISICTCS KOMHUCCHUEH TI0
KOHTPOJIIO 3a TIOJHOTOM W KAa4eCTBOM TMPEJAOCTABICHUS MYHHUITUNAIBHBIX YCIYT
aJMUHUCTPALINHA, COCTaB M MOPSIAOK JCATCIBHOCTH KOTOPOW YTBEP)KIAeTCS IPaBOBBIM
aKTOM aJIMUHHUCTPAIINH.

106. Cpok mpoBesieHUs TIPOBEPKU U O(OpPMIICHHUS aKTa MPOBEPKU cocTamisieT 30
KaJICHIAAPHBIX JIHEH CO JHS Hayayia MpoBepKU. JIHEM Havayia MPOBEPKU CUUTACTCH JCHBb
NPHUHSITHS PEIICHUS O HA3HAYCHUU TIPOBEPKH.

B cnywae moctymiienust kanoObl Ha pemieHus, JaencTBus  (0e3aercTBHE)
JOJKHOCTHBIX JIMI[ AAMUHUCTPALIMM TPH MPEJAOCTABICHUU MYHHUIUIAIBLHON yCIyTH
rJlaBa aJMUHUCTPAIIMK B HENSIX OpraHU3allid W TPOBEACHHUS BHEIUIAHOBOW MPOBEPKU
NPUHUMAET pelieHre O Ha3HAYeHUH MPOBEPKU B TEUEHUE OJIHOTO paboyero THS CO JHS
NOCTYIUICHUSI JTaHHOM >kajoObl. Cpok NpoBeACHUS TMPOBEPKH U OGOpMIICHHUS aKTa
IPOBEPKH B YKA3aHHOM CJlydae YCTaHaBJIMBAETCA B MpelieliaX CPOKOB, OMpeeIeHHBIX
crateeii 112 denepanpHoro 3akona ot 27 uronst 2010 romga Ne 210-03 "O6 opranuzanuu
NPEIOCTaBICHHS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIyT".

107. Tlo pe3ynpTaTam IUIAHOBBIX U BHEIIAHOBBIX MPOBEPOK OGOPMIIAETCA aKT
IPOBEPKH, B KOTOPOM OTHCHIBAIOTCSl BBISIBJICHHBIC HEJOCTATKU M MPEJIOKEHUS MO HX
YCTPaHEHUIO.

I'maBa 28. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] aIMUHUCTPALIMH 32 PEUICHUS U
nevictBus (6e3aeiicTBue), MpUHUMaeMble (OCYIIECTBIISIEMBIE) MU B XOJI€
MIPEIOCTABICHUS MYHUIIUTIATLHONU YCIYTH

108. O06s3aHHOCTH COONIOACHUS TOJIOKEHUN HACTOSIIETO aIMUHUCTPATHBHOTO
periiamMeHTa 3aKperiieTcss B JOJDKHOCTHBIX HHCTPYKLIMSX — JOJDKHOCTHBIX — JIUIL
aJMUHHUCTPALINH.

109. Tlpu BbIsSBICHUM HAPYIICHWHA TIPaB 3asBUTENICH WM WX MPEACTABUTEICH B
CBSI3M C MCIIOJHEHUEM HACTOSIIIEr0 AaJMUHUCTPATUBHOIO PEIIAMEHTA BUHOBHBIC B
HapyIICeHUU JTOJHXKHOCTHBIC JIMIA aJIMUHUCTPAMU NPUBJIEKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOAATEIHLCTBOM Poccuiickoit denepanum.

I'naBa 29. [Tonoxenusi, XapakTepu3yroiine TpeOOBaHUs K MOPSAKY U (popMam
KOHTPOJIA 32 MPENOCTABICHUEM MYHUIUIIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI



rpak/iaH, uX 00beIMHEHUN U OpraHu3aun

110. KonTtposnb 3a NpeIOCTaBICHHMEM MYHUUMIAIBHOW YCIYTH CO CTOPOHBI
rpaxkiaH, UX oOBEIUHEHUN M OpraHU3alUid OCYUIECTBISIETCS MyTeM HHPOPMUPOBAHUS
aAMUHUCTPALIUU O (paKTax:

1) HapylIeHus TpaB ¥ 3aKOHHBIX HHTEPECOB 3asBUTEJICH WM UX MPEICTABUTEICH
peleHueM, necTueM (0e31ecTBUEM) aIMUHUCTPAIIUU U €€ TIOJKHOCTHBIX JIUII;

2) HapyIICHUS TIOJIOKCHUN HACTOSIIET0 aJIMUHHCTPATUBHOIO pEriiaMeHTa WIIH
VHBIX HOPMAaTUBHBIX IIPaBOBBIX akTOB Poccuiickor @Penepanuu, yCTaHaBIMBAIOIIUX
TpeOOBaHUs K MPEJOCTABICHUIO MYHUIIUIAIbHON YCIIYTH;

3) HEKOPPEKTHOTO TIOBEACHUS JODKHOCTHBIX JIUI aIMHUHHUCTPAIIUU, HAPYIICHUS
PaBWII CIY>KEOHOM 3TUKM MPU MPEAOCTABICHUA MYHUIIUTIATBHONW YCITYTH.

111. Uadopmanuio, ykazanHyto B nmyHkre 110 HacTosimiero aaiMUHUCTPATUBHOTO
perjiaMeHTa, rpaxkjaHe, ux OOBEJUHEHUS U OpPraHu3alMd MOTYT COOOUIUTH YCTHO IO
TeneQoHy aAMUHUCTPALMH, YKa3aHHOMY Ha OQUIMAIbLHOM CaiTe aJMUHUCTpAIUH,
NUCBMEHHO, TMOJaB OOpalleHue uYepe3 OpraHu3aluyd TMOYTOBOM CBA3M Ha ajpec
aIMUHUCTPALIUM, WM HAMNPaBUTh JJIEKTPOHHOE OOpallleHHuEe IO aJpecy DJIEKTPOHHOU
MOYTHI aIMUHUCTPAIIHH.

112. KoHTposib 32 MpeOCTaBICHUEM MYHUIIMIAIBHONW YCIYTH OCYIIECTBIISIETCS B
COOTBETCTBHH C JIEHCTBYIOUIUM 3aKOHOJATEIHCTBOM.

113. Cpok paccMOTpeHHsI 00pallleHUil CO CTOPOHBI TpaxaaH, UX O0BEAUHEHUN U
opranuzanui coctaniseT 30 KaJeHAapHBIX THEH ¢ MOMEHTa UX PETUCTPaIUu.

Jlnem peructpanuu  oOpailleHuss SBJSIETCS JE€Hb €ro IMOCTYIUICHUS B
anmuauctpanuio (1o 16.00 gacos). Ilpu mocrymnenun obpamenust mocie 16.00 gacos
€ro perucTpaus IPOUCXoIUT CIEAYIOIUM PabOYUM JTHEM.

PA3AEJI IV. I[OCYI[EBHI)H/I (BHECVI[EBHI)II/I) HOPAOK
OBXAJIOBAHMSA PELLIEHUI U JEVCTBUH (BE3JEVCTBUS)
AIMUHUCTPALINN JINBO EE MYHUILIUITAJIBHOI'O CIIY)XXAILEI'O, M®I],
PABOTHUKA M®I]

I'mara 30. Madopmarius 11 3aMHTEPECOBAHHBIX JIMII 00 UX MpaBe Ha J0Ccyae0HOe
(BHECcyneOHOE) 00kanmoBaHue AeicTBUM (0e3aeiCTBUS) U (UITK) pEelIeHUH, IPUHSITHIX
(OCYIIIECTBICHHBIX) B X0/ MPEIOCTaBICHNS MYHHITUTIAILHON YCIIYTH

114. 3asBuTeNnb WU €r0 MPEACTABUTENb BIIpaBe MOAATh Kajlo0y Ha pEIICHHE U
(unm) nedictBue (Oe3neiicTBHE) aAMUHUCTPALUU JIMOO €€ MYHHUIIUIIAIBHOTO CITYKaIlero
(manee - xxanoba).

115. 3asgBuTENnh WM €TO TPEICTABUTEIh MOXKET OOpPAaTUTHCSA C KAIOOOW, B TOM
YHUCJI€ B CIACAYIOIIUX CIyYasx:

1) HapyIieHHEe CpOKa PETrUCTPAIH 3asBJICHUS O MPEIOCTABICHUN MYHHIIUTIATBHON
YCIIYTH, KOMILUIEKCHOTO 3aIpoca;

2) HapyIIEHUE CPOKa MPEJOCTABICHIS MYHUITUIATILHON YCITYTH;

3) TpeOboBaHUE Yy 3asIBUTEIIS WU €rO MPEJACTABUTENS JOKYMEHTOB WIIH HH(OPMAIIHH
nu00 OCYIIECTBICHUS] JEUCTBUM, MPEACTABICHUE WIM OCYILECTBICHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMAaTHBHBIMM IPAaBOBBIMH akTamu Poccuiickorn @enepanuu,
HOPMATUBHBIMM TPaBOBBIMH akTamu benropojckoit o0jlacTi, HOPMATUBHBIMU



MpPaBOBBIMM  aKTaMW  MYHUUUIAIBHOTO  oOpa3oBaHMA [ MPEAOCTaBICHUS
MYHHULUIIAIBHON yCIIYTH;

4) oTka3 B TMpHEME JOKYMEHTOB, TIPEACTABICHUE KOTOPHIX MPEIYyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMU axkramu Poccuiickonn denepaunyu, HOPMAaTUBHBIMU
MpaBOBBIMM aKTaMHu benropojackoil  00y1acTH, HOPMATHUBHBIMHM IPABOBBIMH aKTAMHU
MYHUIMOAIBHOTO OOpa30BaHus MJis MPEJOCTABICHUS MYHHUIMNAIBHOM YCIYTH, Y
3asIBUTEIIS WJIM €T0 MPEJACTABUTEIIS;

5) oTka3 B MpeJOCTaBIICHUN MYHHIIMIIAIBHON YCIYTH IO OCHOBAHUSM, KOTOPBIC HE
MPEeayCMOTPEHbI (eaepalbHbIMU 3aKOHAMU M TPUHSTHIMA B COOTBETCTBHM C HHUMH
VHBIMM HOPMATUBHBIMHU IPAaBOBBIMU axkTamu Poccuiickonn denepanuu, 3aKOHaAMU U
MHBIMU HOPMAaTUBHBIMHU NPAaBOBBIMHU aKTamMu benropojckoir 00jacTu, HOpMATUBHBIMU
IPABOBBIMU aKTaMU MYHHUIIMIAIBHOTO 00pa30BaHMUS;

6) 3aTpeOoBaHKE IUIATHI, HE MPEIYCMOTPCHHON HOPMATUBHBIMU MIPABOBBIMU aKTaMH
Poccuiickoit denepalnvy, HOpMaTUBHBIMU MPaBOBBIMU akTamMu benropojackoit obnactwu,
HOPMAaTHMBHBIMU MTPABOBBIMHU aKTaMU MYHUIIUIIAIBHOTO 00pa30BaHus;

7) OTKa3 aJIMUHHUCTPAIIMU, TOJHDKHOCTHOTO JIMIIA aJMUHUCTPAIMUA B HMCIPABICHUU
JIOTYIICHHBIX MMM ONEYaTOK M OIMMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS
MYHUIIMTAIBHON YCIYTH JOKYMEHTax JIM0O HapylIeHHE YCTAaHOBJIEHHOI'O CPOKa TaKHUX
UCIIPABIICHUN;

8) HapylieHue Cpoka WIM TOpsjAKa BbIJAYd JOKYMEHTOB [0 pe3yJbTaTam
IPEIOCTaBICHHUS MyHUIIUTAIBHON YCIIYTH;

9) NPHOCTAHOBJICHUE TMPEIOCTABICHUS MYHUIMIIATBHON YCIYTH, €CIH OCHOBAHHUSI
PUOCTAHOBJICHUSI HE TMPEayCMOTpPEHBbl (enepaibHbIMU 3aKOHAMU M TNPUHATHIMUA B
COOTBETCTBUM C HHMHM HWHBIMH HOPMAaTHBHBIMM IIPaBOBBIMH akTamMHu Poccuiickoi
denepanuu, 3aKOHAMU UM MHBIMM HOPMATHUBHBIMU INPAaBOBBIMH aKTamMu benropoackoi
00J1aCTH, HOPMATUBHBIMH MPABOBBIMU aKTAMHU MYHUIIMITAILHOTO 00pa30BaHuUs;

10) TpeOoBaHMe y 3asABUTENS WM €r0 MPEICTABUTENS MPU TPEAOCTABICHUH
MYHUIIUTAIBHONW yCIYTM JOKYMEHTOB WM WHOOpPMAIMU, OTCYTCTBHE ©  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPHU MEPBOHAYAIIBHOM OTKa3€ B MpHUEME
JIOKYMEHTOB, HEOOXOAMMBIX JJIsi TPEIOCTaBICHUS MYHUIIMNAIBHOW YCIyTH, JTUOO B
IPEIOCTABICHUU MYHULATAIBHOU YCIIYTH, 328 HCKJIIOYEHHEM CJIy4acs,
PEyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 @enepanbHoro 3akoHa ot 27 uroist 2010
roga Ne210-®3 "OO6 opraHuzanmMM  TPENOCTaBICHHUS  TOCYJapCTBEHHBIX U
MYHULHAMAIBHBIX YCIyT".

116. B cnydasx, ykazaHHBIX B MOANyHKTax 2, 5, 7, 9 u 10 mynkra 115 HacTosimmero
aJIMMHUCTPATUBHOTO perjaMeHTa, ajno0a MOXeT ObITh MOjJaHa TOJBKO Ha pELICHHE U
(wnun) peiictBue  (Oe3neiicTBUME) AAMUHUCTPALIMM, MYHULHMOAIbHBIX  CIY>KallHX
aAMUHUCTPALIHH.

117. PaccmoTpenue ano0bl OCYIIECTBISECTCS B MOPAJIKE U CPOKH, YCTAHOBIICHHbBIE
crateeii 112 denepanpHoro 3akona ot 27 uronst 2010 romga Ne 210-d3 "O6 opranuzanuu
[IPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYyT".

I'maBa 31. Opranbl rocyaapcTBEHHOM BJIACTH, OPTaHbl MECTHOTO CAMOYTPABJICHUS,
OpraHu3aIluy U YIIOJHOMOUYCHHBIE HA PACCMOTPEHHUE KAJIOObI JTUIAa, KOTOPBHIM MOXKET
OBITH HAIIpaBJICHA JKaJI00a 3asgBUTENIS WIIM €TI0 MPEJACTABUTEINS B 10CYASOHOM
(BHECY1I€OHOM) TIOPSIIKE



118. Kanoba Ha pemienuss u necTBus (0e3nelicTBUE) rIaBbl AJIMUHUCTpPALMU
IIOAAETCS I1aBe AIMUHUCTPALUU.

119. Kano6wt Ha pemieHuss u gedctBus (0e3A€HCTBUE) AOKHOCTHBIX JIHI] U
MYHULIUMAIBHBIX CTYXKAIUX aIMUHUCTPAIIMU MTOJAETCS I1aBe AIMUHUCTPAIUU.

I'naBa 32. CriocoObl nH(pOpMUPOBaHUSI 3asIBUTENIEH WU UX MIPEACTaBUTENEH O
MOPAJIKE MOJAaYN U PACCMOTPEHHUS Kaja00bl, B TOM YHUCIIE C UCIIOIb30BAHUEM E€UHOTO
nopTana rocyJJapCTBEHHbIX U MyHUIIUIAIBbHBIX YCIYT (PyHKLMH)

120. Uudopmanuio o nopsiAke MoJauu U pacCMOTPEHUS Kaao0bl 3aBUTEIb WU €ro
MPEJICTaBUTENb MOT'YT MOJIYUUTh:

1) Ha MH(OPMAIMOHHBIX CTEH/AX, PACIOJIOKEHHBIX B MOMEIICHUAX, 3aHUMACMBbIX
aJIMUHUCTPALIMEH;

2) Ha o(pUIIMAIEHOM CaiiTe aJIMUHUCTPAIIHH;

3) na Iloprane;

4) TMYHO Y MYHUIIMITAJILHOTO CITY’KAIlero aJIMAHUCTPAIINY;

5) mytem oOpallleHUsl 3asBUTENsSI WIA €ro TMPEJACTABUTEIS B aJIMHHUCTPAIMIO C
UCIIOJIb30BAHUEM CPEJICTB TEIE(POHHON CBSI3H;

6) myreM oOOpallleHUs1 3asBUTEIS] WIM €ro MNpPEJCTaBUTENs uepe3 OpraHu3aIfu
MIOYTOBOM CBSI3U B aIMUHHUCTPAIUIO;

7) 10 3JICKTPOHHOM MOYTE aIMUHHUCTPAIIUH.

121. IIpu obpaiieHnH 3asBUTENS WIKM €r0 IPEJCTaBUTENSA B aIMUHHUCTPALNIO JTUYHO
WIA C HCIOJb30BaHUEM CpEACTB TeNePOHHOM CBSI3M, IO DBJIEKTPOHHOM MOYTe
aIMMHUCTpalMd HMHpoOpMAIMs O TMOpSAKE T[OAaUYd M PACCMOTPEHUs KajaoObl
IOpPENOCTaBIsIeTCSl B TMOpPSAKE, YCTAaHOBJIEHHOM B MyHKTax 12-14 Hacrosmero
aJIMMHUCTPATUBHOI'O PETJIAMEHTA.

I'maBa 33. IlepeueHb HOPMATHUBHBIX IIPABOBBIX AKTOB, PETyIUPYIONINX MOPSIOK
nocyaeoHoro (BHecy1e0HOTr0) 00kaloBaHus JeicTBUi (O0e31eicTBYS) U (MIIH) PEIICHUH,
NPUHATHIX (OCYIIECTBICHHBIX) B XOJI€ MPEAOCTABICHUS MYHHUITUITAIEHOW YCIIyTH

122. HopMmartuBHBIE TIPaBOBBIC aKThI, PETYJHUPYIOMIHUE TOPSIOK JAOCYIeOHOTO
(BHEeCyneOHOTO) OOanoBaHUS JCHCTBUM (Oe3meicTBUA) U (WIU) PEIICHUN, MPUHSATHIX
(OCYIIECTBIICHHBIX) B XOJI€ MPEAOCTABICHUS MYHUITUTIATBHON YCITYTH:

1) ®enepanbabiii 3akoH oT 27 wmrons 2010 roga Ne 210-®d3 "OO6 opraHuzanuu
MPEIOCTaBICHUS TOCYAPCTBEHHBIX M MYHHIIUTAIBHBIX YCIYyT".

123. Hudopmamms, coxepkamascs B  HACTOAIIEM  pasjelie, TOJJICKHUT
pa3memenuto Ha [loprane.



IIpunoxenue

K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAOCTABICHUS MYHULIUIIATBHON YCIIYTH
«BpIaua BEINIKUCKA U3

MMOXO03IHCTBEHHON KHUTH»

(YKazvieaemcs HAUMEHOBAHUE
AOMUHUCMPAYUU MYHUYUNATBHO2O
obpazosanus)

Or
(hamunus, ums 3aseumens
(nonnocmolo),  Mpu  HAIUYUU ~ OMUECMBO
3assumesi (NOJIHOCMbIO)
JOKYMEHT, YIOCTOBEPSIOIIHA JTHYIHOCTH
3aSIBUTEIIS:

(U0, cepusi, Homep, Kem U Ko20a 8bl0aH)
MPO’KHUBAIOIIETO TIO apecy:

MMOYTOBBIN ajpec:

KOHTaKTHBIN TenedoH
aJIpec IEKTPOHHOMN MOYTHI

(npu Hanuuuu)
3ASIBJIEHUE

HpOI_Hy npeaOCTaBHUTh BBIIINCKY U3 MMOXO03IHMCTBEHHOM KHUTHO

(VKazvieaemces nepeuenb U008 C8eOCHUU U3 NOXO3AUCMBEHHbIX KHUZ, UHDOpMaYUsi 0 KOMOPbIX
HeoOX00UMa 3as86UMenio, - 0 3eMeIbHOM YU4ACKe, CelbCKOXO3AUCMBEHHBIX HCUBOMHBIX, NMUYAX,
nyenax, cenbCKoXo3sUCmMEeHHOU mexHuKe, 060py008anul U MPAHCROPMHBIX CPeOCmEax u (1) uHvle
CBeOeHUs U3 NOXOZAUCTBEHHBIX KHUS O TUYHOM NOOCOOHOM X0351cmee)

dopmar npenocTaBieHHS BBIIUCKA: B (OpME DICKTPOHHOTO JOKyMEHTAa WM Ha OyMa)KHOM
HOCHTEJIE (HYIHCHOE NOOYEPKHY D).

IIpunoxenus:
1.
2.

(noonucs 3as6umens uiu
npeocmasumens 3as8ume’is)
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